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Oakland Mills Community Church 
 

1.1  I NFORMATION                                                                                                                                                                
  
The purpose of these documents is to set forth development of and operating 
plans for Oakland Mills Community Church, known as (OMCC). 
 
Established in 1895 OMCC is a non-denominational Church located in rural Henry 
County Iowa, in an unincorporated town known as Oakland Mills, Iowa. 
 
Our Motto:  "To know Christ and make Him known" 
 

Exalt  
Educate  

Evangelize  
Exemplify  

Edify  
Equip  

 
Physical address: 

 
Oakland Mills Community Church 

1530 Oakland Mills Road 
Mt. Pleasant, Iowa 52641-8291 

 
Phone: 319-986-6023 

www.oaklandmillschurch.org 

 
Office Hours: 

Tues thru Fri 8am - 3pm & Sat by appointment 
Sunday Services 
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Oakland Mills Community Church       
 

2.1 Ministries  

Exalt  
 

Worship Service                            
 
OMCC loves to praise and worship our Lord with singing, giving, praying,   
fellowship and studying His Word together. As we worship the Lord He  
ministers to us individually. Our worship is focused on Jesus and His Word. 
All praise, honor and glory be to Him forever and ever! 
 

Sunday Schedule  
 

Prayer and Praises   8:45 - 9:00 am 
 

Sunday School        9:00 - 10:00 am 
 

Church Service       10:15 - 11:30 am 
 

Evening Service     7:00 - 8:00 pm 
 
The first Sunday of each month we share Communion. This is open 
communion, to all believers in Jesus Christ. 
 

Music & Worship Ministries  
 
Heaven Bound is our OMCC choir, for anyone that wants to sing for the Lord. It is 
open to anyone ages 8 and older.  They sing during the offering each Sunday, and 
have small groups that perform special music. 
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Oakland Mills Community Church 
 

3.1  Ministries  
 

Educate  
(Overseen by an Elder) 

 
Classes for Adults  
 
             OMCC offers Sunday School classes for individuals of all ages. You may 
attend any of them, as you feel led. The teachers are committed to teaching 
Biblical truth and to help you grow in your relationship with Christ. There are 
currently 2 adult classes: 
 

 Fundamentals of the Faith  
 
 

 Explore the Bible  
 

Please note that new classes may be added during the year.   
For more information please see the Christian Education Coordinator. 

 

Classes for Children, Youth and Teens  

                 
Sunday School is a great setting for children to learn the Biblical principals 

needed to meet Jesus and have a personal relationship with Him. OMCC offers 
these classes: 

 
                2 ï 3 year olds        Littlest Angels 
                4 ï Kindergarten     Son Beams   
                1st ï 2nd grades        Heavenly Messengers 
                3rd ï 4th grades        Kings Kids 
                5th ï 6th grades        Heaven Bound Aviators 
                7th ï 8th grades        The Dot Comôs 
                9th ï 12th grades      Fisherôs of Men 
 

Nursery: the nursery is for newborns through 2 years of age (or with special 
needs).  Our volunteers are loving caregivers who are either parents or 
grandparents. 
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Oakland Mills Community Church 
 
3.2  Ministries  (Educate - continued)  

   
Vacation Bible School (VBS): It is for youth, ages 3 through 6th grade. There 
is also a class for Adults. VBS includes a Bible lesson, games, crafts, music 
and missions. 

 
Childrenôs Church: see section 23.1 in the Handbook 

 
Menôs Bible Study: Men of Iron ñAs iron sharpens iron, so one man sharpens 
another.ò  See the Pastor or Elder for times & location. 

 
Womenôs Bible Study: See the Womenôs Ministry Coordinator for times & 
location. 

 
In Home Bible Studies: OMCC offers these studies at various times through 
the year. The study subject, location and meeting time are posted in the 
bulletin and on the OMCC calendar. 

 
OMCC Summer Bible Conference: This is an annual conference with guest 
speakers held during the month of July. 

 
50 Day Spiritual Journey: 50 days before Easter and finish on Easter 
Sunday. The topic for study is picked by the Pastor and Elders. These are 
in-home Bible studies and are open to anyone. 

 
Walk Through the Bible: Bible study that takes you through the books of 
the Old Testament. 

 
Moody Founders Week: the first week of February the Moody Bible Institute 
and Moody church have a weeklong series of meetings with well known 
Christian Pastors and leaders. See the Pastor or an Elder if you want to 
attend. 

 
EQUIP: This is an annual event held in Peoria, Ill usually the third week of 
February.  There are sessions held every hour where you can learn how to 
apply Godôs Word.  See the Pastor or an Elder if you want to attend. 
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Oakland Mills Community Church 
             
4.1  Ministries  

 
Evangelism  

(Overseen by an Elder) 
 
              Missions and Missionaries: OMCC supports missionaries which are in 
various locations all over the world thru prayer and giving. The treasurerôs report 
has a breakdown of those missions. 
 
              Prison Ministry: The second Sunday of each month OMCC has a group 
that visits the Womenôs Prison. You must have security clearance before 
participating in this Ministry.  See the Pastor or an Elder. 
 
              Nursing Homes Ministry: The third Sunday during the odd numbered 
months OMCC has a team that visits nursing homes. The Pastor and two Elders 
rotate going to these Nursing Homes.  
 
              County Home Ministry: The third Sunday during the even numbered 
month OMCC has a team that visits the residents of the County Home.  
 
              Visitations: all Deacons, Elders, Pastor and OMCC attendees can go 
visiting.  When meeting, we discuss who God has laid on our hearts, then go visit 
them.         
 
              AWANA: see 43.1-43.4 in the handbook for further details. 
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Oakland Mills Community Church 
 

5.1  Ministries  

 
Exemplify  

(Overseen by the Pastor) 
 
                                              Prayer Ministries  
 
          Prayer and Praise Time:  OMCC has 15 minutes for prayer and praises each 
Sunday morning at 8:45 am in the sanctuary. The Pastor may, at his discretion 
have a prayer and praise time during the church service. It is during these times 
that information for the Prayer Letter is gathered. There are Prayer Slips on the 
table in the hallway. You may fill out one and hand it in either during Sunday 
School or before the church service. 
 
         Prayer Chain: OMCC has a group of people who are committed to pray as 
soon as an emergency situation arises. You are to call the Pastor first and he will 
notify those on the Prayer Chain of the need for emergency prayer. To be a part of 
this ministry, contact the Pastor or an Elder. 
 
         Prayer Letter: OMCC offers a prayer letter for those that are willing to pray 
during the week for the people and concerns included in the letter. You may 
receive a copy by having it sent to you or via email. To be include as a prayer 
warrior contact the Pastor or an Elder. 
 
         Prayer Groups: for information on men, women, or couples prayer groups 
ask the Pastor or an Elder for times and location. 
 

Other Areas Overseen by the Pastor  
 
        Library Associate: see 42.1 in the Handbook for further details. 
 
        Church Council: Pastor is to be moderator for Church Council meetings See 
44.1 in the Handbook for further details. 
 
        Premarital Counseling/ Weddings: see 56.1-56.3 in the Handbook for further 
details. 
 
        AWANA: Pastor is a participant in the program. 
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Oakland Mills Community Church 
 

6.1 Ministries     
Edify  

Overseen by a Elder 
 

Womenôs Ministries 
 
Secret Sisters:  This is a fun event for the ladies.  Names are drawn and no one is to know who has 

whom.  You may buy your secret sister a small gift, card, make something, or bake something, but 

most of all the ladies pray for one another. On a specified date the ladies meet to discover their 
secret sister. 

 
Womenôs Conference:  This is a time of fellowship and spiritual growth. As conferences are in the 

area they will be posted on the bulletin board and in the bulletin. 
 

Oakland Mills Ladies Aid:  This organization has been around for many years.  They have been a 

strong supporter of OMCC for a long time. 
 

Womenôs Retreat: Once a year the women of OMCC meet for a time of fellowship and spiritual 
renewal. The meeting place and date is posted on the bulletin board and in the bulletin. See the 

Womenôs Ministry Coordinator for further details. 

 

Menôs Ministries 
 
Accountability Group:  This group meets on Saturday mornings.  The time is posted in the bulletin.  

These men meet, pray, and ask each other questions which helps hold them accountable to God, 
each other and to themselves. 

 

Menôs Conference: This is a time of fellowship and spiritual growth. As conferences are in the area 
they will be posted on the bulletin board and in the bulletin. 

 
Menôs Charge: It is called a charge because we men donôt back up from anything. Once a year the 

OMCC men meet for a time of fellowship and renewal. The meeting place, time and theme is 
posted on the bulletin board and in the bulletin. 

 

Menôs Group:  This group is called Men of Iron. They meet every week at OMCC for a time of 
prayer and study. Each year in September a topic is chosen for study and discussion. Meeting times 

are posted in the bulletin. 
 
 

Youth Group  
 
See section 34.1 for Youth Leader and 35.3 for Youth Group guidelines. 
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Oakland Mills Community Church 
 
7.1  Ministries  

 

Equip (overseen by the Deaconôs) 
 

OMCC Greeters are Church volunteers that stand in the entryway to open 
doors, handout bulletins and provide a friendly smile and handshake. See 31.1 in 
the handbook for more details. 
 

Church cleaners are volunteers (they may or may not be paid). See 48.1 in 
the handbook for the cleaning checklist. 
 

Tape/ CD ministry: Services are burned on CDôs and placed in the library for 
those that want to listen to a particular service. We also have tapes and CDôs from 
the Moody Founders Week Conferences. 
 

Communion: OMCC offers an open communion to all believers in Jesus 
Christ.  See 41.1 in the handbook for communion duties. 
 
Fellowship Dinners and Fun Nights: these events are at the discretion of the 
Deaconôs.  When they are held, dates and times will be posted in the bulletin. 
 
          Head Usher: see 30.1 in the handbook for further details.  
 
          Music and Sound System: see 47.1 in the handbook for further details. 
 
          Kitchen Committee: see 46.1 in the handbook for further details. 
 

Sunday Ministries Coordinator: see 39.1 in the handbook for further details. 
 
          Sunday Ministries Scheduler: see 40.1 in the handbook for further details. 
 
          Song Leader: see 32.1 for further details 
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Oakland Mills Community Church 
 
8.1  Mission Statement   

 
 

We, the body of Christ at Oakland Mills Community Church, with the help of our 
Lord and Savior Jesus Christ; commit ourselves to Exemplify Christ in our personal 
lives and in our Christian walk. We do that by Exalting (worshipping) our Lord, 
Edifying (building up), Equipping and Educating one another in biblical truths; as 
we go forth to Evangelize our world for Him. 
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Oakland Mills Community Church 
 
9.1    Doctrinal Statement of Faith   

 
We recognize the teachings of the Scriptures and trust in them as our only source of 
authority for beliefs and practices. We therefore subscribe to the following statement: 
 
1. THE HOLY SCRIPTURES  
We believe in the verbal and complete inspiration of the Scriptures, consisting of 66 books 
which constitute the Old and New Testaments, the Word of God, without error in the 
original writings, the complete and unalterable special revelation of God, infallible and 
sufficient for life and godliness and our final authority. We believe that when the plain 
sense of Scripture makes common sense, we seek no other sense; therefore we take 
every word at its primary, ordinary, usual, literal meaning unless the facts of the 
immediate context indicate otherwise. (Matthew 5:18: John 16:12,13: II Timothy 3:16,17: 
II Peter 1:3, 20,21). 
 
2. THE GODHEAD 
We believe there is but one living and true God who is infinite, eternal and unchangeable 
in His being, wisdom, power, holiness, justice, goodness and truth. He is absolutely 
separate from and above the world as its Creator, yet everywhere present in the world as 
the upholder of all things. We further believe that God is one in essence, but eternally 
existent in three persons; the Father, Son and Holy Spirit, each having precisely the same 
nature, attributes and perfections and each worthy of precisely the same confidence and 
obedience (Genesis 1:26; Deuteronomy 6:4; Psalms 139:8; Isaiah 45:5-7; Matthew 28:19; 
Mark 10:18; John 4:24; Acts 17:24-29; II Corinthians 13:14; Ephesians 4:6). 
 
A. THE PERSON AND WORK OF THE FATHER 
We believe that God the Father, as the first Person of the Trinity, orders and disposes all 
things according to His own purpose, grace and will. As the absolute and highest Ruler in 
the universe He is sovereign in creation, providence, and redemption. The Father created 
the universe through the agency of Jesus, the Christ (John 1:3, Colossians 1:16) apart 
from preexisting materials and by the power of His Word. He has decreed for His own 
glory all things that occur, and continually upholds, directs and governs all creatures and 
events. In so doing in no way is He the author or approver of sin, nor does He remove the 
accountability of morally intelligent creatures. He has graciously chosen from all eternity 
those whom He would have as His own by adoption as sons (Galatians 4:5).  He saves 
from sin all who come to Him through Jesus Christ: and He relates Himself to His own as 
their Father (Psalm103:19 and 145:8, 9; I Chronicles 29:11; John 1:18; Romans 11:33; I 
Corinthians 8:6; Ephesians 1:3-6; Hebrews 4:13; I Peter 1:17) 
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Oakland Mills Community Church 
 
9.2    Doctrinal Statement of Faith  
 
B. THE PERSON AND WORK OF JESUS CHRIST  
We believe the Lord Jesus Christ, the eternal Son of God, second Person of the Trinity, of 
one substance, equal with the Father; became man, without ceasing to be God, having 
been conceived by the Holy Spirit and born of the Virgin Mary, and lived a sinless life. He 
came that He might reveal God and redeem sinful people (Luke 1:35; John 1:1,2,14).  We 
believe the Lord Jesus Christ accomplished our redemption through His death on the cross 
as a substitutionary sacrifice and that our justification is verified by His literal, physical 
resurrection from the dead (Romans 3:24,25; Ephesians 1:7; Hebrews 2:9; I Peter 1:3-5 
and 2:24; I John 2:2).  We believe the Lord Jesus Christ ascended to heaven and is now 
exalted at the right hand of the Father, where, as our High Priest, He fulfills the ministry 
of Intercessor and Advocate (Acts 1:9,10; Romans 8:34; Hebrews 7:25 and 9:24; I John 
2:1,2).   
 
C. THE PERSON AND WORK OF THE HOLY SPIRIT 
We believe that the Holy Spirit is an eternal, divine Person and proceeds from the Father 
and the Son, being of the same essence, majesty and glory with the Father and the Son. 
We believe therefore, that the Holy Spirit is truly God.  We believe the Holy Spirit is the 
Person of the Godhead who in this present age bears witness of Christ, convicts the world 
of sin, righteousness, and judgment; who regenerates and baptizes into the body of Christ 
those who believe; and who indwells and seals them until the day of redemption (John 
16:8-11; Romans 8:9; I Corinthians 6:19 and 12:12-14; II Corinthians 3:6; Ephesians 
1:13,14; John 15:26,27). We believe the Holy Spirit is the Divine Teacher who guides 
believers through the Scriptures only into all truth. It is the obligation of believers to be 
filled with (controlled by), and their duty to walk In, the Holy Spirit (John 16:13; Galatians 
5:16; Ephesians 5:18; I John 2:20,27; I Corinthians 2:9-16). 
 
3. THE TOTAL DEPRAVITY OF MANKIND  
We believe mankind was created in the image and likeness of God. But through Adam's 
sin the man fell, and thereby inherited a sinful nature, and became alienated from God.  
Sin is anything that defies the character and law of God.  Whether sin is viewed as the 
individualôs share in Adamôs sin, the sin-nature, the estate under sin, or personal sin with 
all its varied features, it still draws its essential character of sinfulness from the fact that it 
is unlike God.  Humanity is totally depraved and unable to remedy its lost condition. 
People in their lost condition are unable to do anything that pleases God. (Genesis 
1:26,27; Romans 3:22,23 and 5:12; Ephesians 2:1-3; Romans 3:10-18 and 8:8) 
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Oakland Mills Community Church 
 
9.3    Doctrinal Statement of Faith  
 
4. SALVATION  
We believe that due to the total depravity of mankind, it is necessary for God to take the 
initiative in salvation. Therefore, God has called out for Himself a people from before the 
foundation of the earth. God chooses those who will be saved, based upon His grace and 
mercy alone; not on the merits (or potential merits) of the individual. If the Father does 
not draw an individual to Christ, then that individual would never come to Him. However, 
all that the Father draws (or elects) will inevitably come to Him (John 6:37,44; Romans 
8:28-30; Romans 9;1-33 Ephesians 1:4-6).  And yet, the sovereign choosing of the Father 
in no way negates the free will of the individual (Romans 10:13). We believe salvation is a 
gift of God, brought to the world by grace and received by the repentant sinner through 
personal faith in the Lord Jesus Christ whose precious blood was shed on Calvary for the 
forgiveness of our sins (Ephesians 1:7 and 2:8-10; John 1:12; I Peter 1:18, 19).  We 
believe that when an unsaved person exercises faith in Christ in this way, that person 
passes from spiritual death into spiritual life, and from the old creation into the new. 
Immediately upon being saved that one is justified from all sin and is accepted, loved by 
the Father as Christ is loved, having his/her portion and place as linked to the Father and 
one with Him forever. And though the saved one may have occasion to grow in the 
realization of personal blessings and to know a fuller measure of divine power through 
yielding of his/her life more fully to God, that one is, as soon as he/she is saved, in 
possession of every spiritual blessing and absolutely complete in Christ (John 5:24 and 
17:23: Acts 13:39; Romans 5:1; I Corinthians 3:21; Colossians 2:10; I John 4:17 and 
5:11, 12).  We believe that all the redeemed, once saved, are kept by God's power and 
thus secure in Christ forever (John 6:37-40 and 10:27-30; Romans 5:11 and 8:1-39,         
I Corinthians 1:4-8; I Peter 1:3-5).  We believe that all true saints will ultimately 
persevere, that is, though they may sin grievously thus incurring the displeasure of God 
resulting in His discipline upon their lives, they will not lose their salvation, but will be kept 
through faith by the power of God (Hebrews 12:5-11). 
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Oakland Mills Community Church 
 
9.4    Doctrinal Statement of Faith  
 
5. THE CHURCH 
We believe the church body is a spiritual entity composed of all born-again persons of 
whom Christ is the head. The church began on the Day of Pentecost (Acts 2) -- when the 
Holy Spirit was sent to indwell the believer -- and is thus distinct from the nation of Israel. 
We believe the local church consists of a body of believers in Jesus Christ; associated for 
worship, work, and fellowship (Ephesians 1:22,23; and 5:25,27; Acts 14:27 and 20:17; 
Romans 16:1-4).  We teach the autonomy of the local church; free from any external 
authority or control with the right of self-government, and freedom from the interference 
of any hierarchy of individuals or organizations or associations (Titus 1:5).  It is scriptural 
for true churches to cooperate with each other for the presentation and propagation of 
the Faith. However, each local church is the sole judge of the measure and method of its 
cooperation as well as on all matters of membership, policy, discipline, benevolence, and 
government under the authority of Christ and the Scriptures (Acts 15;19-31, and 20:28; I 
Corinthians 5:4-7,13; I Peter 5:1-4). We believe that to fulfill its God-ordained mission, the 
church has been given spiritual gifts through its members. Each believer, at the time of 
their conversion (according to God's Sovereign will) is given at least one such gift for the 
edification of the body. Each member should strive to develop and use their spiritual 
gift(s) in a way that will glorify God (Romans 12:3-8; Ephesians 4:8-13; II Timothy 1:6; I 
Peter 4:10-11). Since these gifts are bestowed by the Lord in order to fulfill specific 
purposes in God's program, we believe that when the purpose of any gift is fulfilled, that 
particular gift is terminated. Thus, we believe, that biblical speaking in tongues, 
interpretation of tongues, miracles, healing, gradually ceased with the ending of the 
Apostolic age (I Corinthians 12:11, 13:8-10 and 14-21,22: II Timothy 4:20; Acts 19:11-12; 
Hebrews 2:3,4; II Corinthians 12:12).  We believe that God heals and works miracles 
today, but that He does so through the prayers of His saints and not through gifted 
individuals. We believe that leadership in the local church is given to the elders 
(overseers, pastors, shepherds) under the authority of Christ. The duties of the elders are 
to guide, instruct, protect and equip the Church. Deacons (servants) are to assist the 
elders in the ministry of the church. The deacon's position is to serve in such a capacity as 
to enable the elders to devote their attention to the ministry of the Word, prayer and 
guidance to the body. (Acts 6:1-7; I Timothy 3:1-13; Ephesians 4:11-16; Titus 1:5-9; 
Hebrews 13:17; I Peter 5:1-5). Teaching duties are given to the men of the Church, 
except as prescribed in Titus 2:3-5.  Though completely and entirely menôs spiritual equal 
(Galatians 3:28), God has specific essential roles and functions for women that are distinct 
and different from menôs (1 Timothy 3:14,15; 2:11-15; 5:9,10,14; 1Corinthians 11:3-10; 
14:33b-35; 1 Peter 3:1-6). 
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Oakland Mills Community Church 
 
9.5    Doctrinal Statement of Faith  
 
6. ORDINANCES  
A. BAPTISM 
We believe that water baptism is a scriptural ordinance of the church during this age. 
Baptism, while not a requirement for salvation, is a public testimony of the recipient that 
they have personally trusted Jesus Christ as Saviour, and therefore we reject infant 
baptism. Baptism is the outward symbol the baptism of the Holy Spirit, which is the 
inward work whereby each believer is identified with and inseparably joined to the body of 
Christ, which is His church.  We believe that immersion in water, in the name of the 
Father and of the Son, and of the Holy Spirit, is the only method which adequately typifies 
the relationship between baptism by the Spirit and by water Matthew 28:19; Acts 2:41, 
8:36-39, 9:18 and 18:8; Ephesians 4:5; I Peter 3:21; I Corinthians 12:13; Romans 6:3,4). 
 
B. LORD'S SUPPER 
We believe the Lord's Supper is a memorial testimony of the church, instituted by our Lord 
just before His betrayal, and to be observed by His children until His return as a sacred, 
symbolic, and scriptural means of remembering His death for our sins. We observe open 
communion to all born again believers (I Corinthians 11:23,24) 
 
7. DISPENSATIONALISM  
We believe the Scriptures interpreted in their natural, literal sense reveal divinely 
determined dispensations which define man's responsibility in successive ages. A 
dispensation is not a way of salvation, but a divinely ordered stewardship by which 
God directs man according to His purpose. These periods are marked off in Scripture by 
some change in God's method of dealing with mankind, or a portion of mankind, in 
respect of the two questions of sin and of man's responsibility. Each dispensation may be 
regarded as a new test of the natural man, and each ends in judgment -- marking 
mankind's utter failure (John 1:17; I Corinthians 9:17; II Corinthians 3:9-18; Galatians 
3:13-25; Ephesians 1:10 & 3:2-10; Colossians 1:24,25; Hebrews 7:19; Revelation 20:2-6),  
We believe salvation is always by grace through faith regardless of the dispensation in 
which the believer may have lived. God's purpose of salvation by grace through faith alone 
has always been based upon the substitutionary atonement of our Lord Jesus Christ upon 
the Cross (Ephesians 2:8-10; Hebrews 11:6; I Peter 1:10-12).  We believe that the nation 
Israel and the Church are separate distinct entities.  We recognize the dispensation of Law 
that God used to lead us to Christ the Messiah. Today we live in the dispensation of 
Grace.  God has set Israel as a nation aside temporarily and is working through the church 
but in the future He will, through the Messiah, set Israel over all the nations. (Zechariah 
12:10; Romans 11:11; Jeremiah 31)   
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Oakland Mills Community Church 
 
9.6    Doctrinal Statement of Faith  
 
8. THE PERSONALITY OF SATAN  
We believe Satan is a created being, the author of sin, the tempter in the fall, the declared 
enemy of God and His people, and the god of this age. He shall be eternally punished in 
the lake of fire (Job 1:6,7; Isaiah 14:12-17; Matthew 4:2-11 & 25:41; Revelation 20:10). 
Satan is assisted, in his attempts to disrupt the will of God, by demons (fallen angels). 
Demonic power is present in our world today and thus the believer will need to stand firm 
against the spiritual forces of wickedness. However, the Christian cannot be possessed by 
demons, nor is the believer to do offensive battle against them. God's children are called 
to resist and to put on the full armor of God, as their means of protection against the devil 
and his demons (Ephesians 6:10-19; James 4:7; I Peter 5:8,9; I John 4:4 & 5:18). 
 
9. THE SECOND ADVENT OF CHRIST  
We believe in the personal, imminent, pretribulational and premillennial coming of the 
Lord Jesus Christ for His redeemed ones. We believe that at the end of the seven year 
tribulation He will return to earth with the saints in power and glory to reign for a 
thousand years (Zechariah 14:4-11; I Thessalonians 1:10 & 4:13-18 & 5:9; Titus 2:13; 
Revelation 3:10 & 19:11-16 & 20:1-6). 
 
10. THE ETERNAL STATE  
We believe in the bodily resurrection of all mankind, the saved to eternal life and the 
unsaved to judgment and everlasting punishment (Matthew 25:46; John 5:28,29 & 
11:25,26; Revelation 20:5,6,12,13). We believe the souls of the redeemed are, at death, 
absent from the body and present with the Lord; where in conscious bliss they await the 
first resurrection, when soul and body are reunited and glorified to be forever with the 
Lord (Luke 23:43; II Corinthians 5:8; Philippians 1:23 & 3:21; I Thessalonians 4:16,17; 
Revelation 20:4-6). We believe the souls of unbelievers are, at death, absent from the 
body and in conscious misery in Hades, until the second resurrection; when with the soul 
and body reunited they shall appear at the Great White Throne Judgment and shall be 
cast into the lake of fire; not to be annihilated, but to suffer everlasting conscious 
punishment (Matthew 25:41-46; Mark 9:43-48; Luke 16:19-26; II Thessalonians 1:7-9; 
Jude 6-7; Revelation 20:11-15). 
 
11. CREATION  
We believe the triune God, by a free act and for His own glory, without the use of existing 
materials or secondary causes, brought into being -- immediately and instantaneously in 
six literal days by the power of the word of His mouth -- the whole visible and invisible 
universe (Genesis 1:1-27; Exodus 20:8-11; Nehemiah 9:6; Psalms 104:25,26; Isaiah 
40:21-31; John 1:1-5; Colossians 1:16,17). 
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9.7    Doctrinal Statement of Faith  
 
12. BIBLICAL SEPARATION AND UNITY  
We believe that all the saved should live in such a manner as not to bring reproach upon 
their Savior and Lord; and, that separation from all religious apostasy, all worldly sinful 
pleasures, practices and associations is commanded of God (II Timothy 3:1-5; Romans 
12:1,2 & 14:13; I John 2:15-17; II John 9-11; II Corinthians 6:14-7:1).  We seek to 
cooperate wherever possible with other missions, organizations and churches whose 
doctrine and policy are homogeneous with ours. It is the believer's responsibility to 
endeavor to maintain the unity of the faith while separating from apostasy and those who 
have deviated from biblical doctrine and behavior. Every proposed alliance must be 
considered in the light of our commitment to biblical separation. We will not cooperate 
with or endorse any movement, organization or program which is contrary to the faith 
whether in doctrine or practice (Matthew 18:15-17; Romans 16:17; I Corinthians 5:7-11; 
II Corinthians 6:14-18; Ephesians 4:1-6; II Thessalonians 3:11-14; II Timothy 3:1-5; Titus 
3:10; II John 9-11). 
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10.1   Articles of Incorporation  
 
1. As restated on April 12th 1995 at 11:27AM.  
 

 
 

(See Attached facsimile, Exhibit A)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

top 



Oakland Mills Community Church 
 
11 .1   Constitution    
 
The corporation known as Oakland Mills Community Church, under its Articles of 
Incorporation contains policies, requirements, provisions and procedures located in its 
handbook. 
 
The corporation shall be a Christian fellowship for mutual help and encouragement. It 
shall be autonomous and self-governing in all matters. 
 
Involvement in this corporation requires one to abide by and be in full agreement with the 
following Articles of Incorporation, Constitution, Statement of Faith, Mission Statement 
and any and all policies, requirements and provisions set forth by this corporation.  
 
They must desire to participate with us, in biblical fellowship and be separated from any 
denominational affiliation. 
 
The Bible commands believers to make every effort to live at peace with one another and 
to resolve disputes with each other (Romans 12:18 and Matthew 18:15-20). Therefore 
any claim or dispute between the members, attendees, representatives, delegates, or 
officers shall be settled according to principles set forth in Scripture.  
 
It is also in agreement that any disciplinary actions between OMCC members, attendees, 
representatives, delegates or officers shall involve the entire Board of Elders before 
presenting any disciplinary action to the Church body. This action shall be brought before 
the regular Church body, at a time other than regular church service. As a course of 
restoring a brother or sister, while keeping from intentional humiliation on either side, the 
restoration process must meet scriptural guidelines as stated in Matthew 18:15-20. 
 
When a specific sin issue is taken before the Church body, the Elder Board will present 
such matters in such a way, as to not sin themselves, by delighting in anotherôs wrong 
doings. They will do so in a manner, which is relevant to restoring to full fellowship. 
 
A majority vote by the congregation will be taken immediately after the presentation by 
the Elder Board, concerning the sin issue, based only on that which was shared by the 
Elder Board. Such votes will not be delayed for any reason.  
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11 .2   Constitution    
 
The majority ñYESò votes lead to disfellowship, the majority ñNOò votes leads to full 
restoration to fellowship. Once the vote has been taken, an individual not restored will be 
disfellowshipped. The Board of Elders will notify the individual in writing of disfellowship 
from OMCC. 
 
OMCC shall indemnify and hold harmless its present and future staff, officers, Elders and  
Deacons (collectively "Elders , Deacons and officers") of, from and against any and all 
liability, expenses (including attorneysô fees), claims, judgments, fines and amounts paid 
in settlement, incurred by such person in connection with any threat, pending or 
completed action, suit or proceeding, whether civil, criminal, administrative or 
investigative to which such person is, was, or at any time becomes, a party, or is 
threatened to be made a party, by reason of the fact that such person is, was or at any 
time becomes, a Elder, Deacon or officer of OMCC, or is, or was serving or at any time 
serves at the request of OMCC, as a Elder, Deacon, Officer or Staff member of any nature 
whatsoever. 
 
We believe in the autonomy of the local church free of any external authority or control 
(Acts 13:1-4; 15:19-31; 20:28; Romans 16:1-4; 1 Corinthians 3:9,16; 5:4-7; 13; l Peter 
5:1-4). 
 
No one may hold an office at OMCC, hereby defined as Pastor, Elder/ Deacon, Christian 
Education Coordinator, Treasurer, Secretary, and Teacher (s) who are not in agreement 
with the Articles of Incorporation, Constitution, Statement of Faith, Mission Statement and 
any and all policies, requirements, provisions and procedures set forth by this corporation.  
 
No one may serve as an officer of OMCC who is not living a life consistent with the 
teachings of the Scriptures concerning the Christian walk. 
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11.3 Constitution  
  
Any and all teachings, functions and/or programs associated with OMCC must be pre 
approved by the OMCC Board of Elders.  Only those deemed biblically sound by the Board 
of Elders will be associated with OMCC. 
  
All who would serve as an officer of the church must be committed to supporting the 
church with their faithful attendance, tithes, and Christian spirit.  If a church officer 
serving the church can no longer do so, they will then agree to step down.  If an officer 
fails to do so, the Elder Board will ask that individual to resign from their duties. 
 
If an officer of the church is unable to fulfill their duties due to extenuating circumstances, 
the officer must inform the Elder Board and work closely with them in filling this position.  
It will be at the discretion of the Elder Board as to whether or not the individual will be 
granted a leave of absence or asked to resign. 

 
The Church Council, being those of OMCC leadership as stated under 28.1 of the OMCC 
handbook, will meet quarterly. Items to be discussed will cover the areas in which council 
members serve. Meetings are to be held in such a way as to spiritually grow and mature 
the entire Church body. The Pastor will officiate council meetings, and if not available to 
do so the Chairman of the Deacon Board will then fill in. 
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12.1     Site Ownership    

 
1. Quick claim Deed, as established on May 7th 1896 in the amount of one 

hundred and fifty five dollars, for said property in section (24), township (71), 
range 6 and 7. 

 

 
 

(see  attached ñExhibit Bò ) 
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13.1 Affiliation  
 

 

IFCA International  ( Independent Fundamental Churches of America )  
 
Oakland Mills Community Church has affiliated with IFCA International, an 
association of independent churches throughout the United States and abroad.  As 
their website says,  
 

ñWe are an association of independent churches, pastors, Christian workers, and 
laymen which was founded in 1930 in Cicero, Illinois.  We seek to accurately proclai m 

Godôs word, exemplify Christôs character, proclaim Godôs holiness to the nations, and 

reflect the ethnically blended Body of Christ.  Our purpose is to strengthen local 
churches toward biblical maturity, leading to reproduction.  We aspire to become 

heal thy churches who work together.ò 

 
We, as a church, aspire to the goal of becoming a biblically mature fellowship that 
reproduces itself.  We look forward to fellowshipping and working with other 
churches of like faith within the IFCA to see Christôs kingdom expand here in Iowa. 
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14 .1   Membership    

               
OMCC does not have a membership roll. We believe that, if you are a ñborn againò 
believer in Jesus Christ, your name is written in the Lambôs Book of Life (in heaven).  
 
However, we do have standards by which we consider a person a part of the OMCC 
Church Body. (see Definition of Church Body 15.2) 
 
This does not prohibit anyone from attending OMCC, but rather prohibits them from 
holding positions of leadership and voting.  
 
These biblical principles are as follows: 
1. One who has accepted Jesus Christ as their savior, being ñborn againò. 
2. One who strives to manifest the fruit of a true Christian 
3. One who agrees with the OMCC Statement of Faith, Articles of Incorporation 

Constitution, policies, requirements, provisions and procedures located in the OMCC 
handbook. 

4. One who will support OMCC with prayer, contributions, and attendance   
 
 
 
I believe the Bible to be the verbally inspired, infallible, inerrant Word of God. I believe 
that there is one God, eternally existent in three persons: Father, Son and Holy Spirit.  
I believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His 
miracles, in His atoning death through His shed blood, in His resurrection, in His ascension 
to the right hand of the Father and in His coming return. I believe that man is sinful by 
nature and that receiving the Holy Spirit is an absolute necessity for His salvation. I 
believe in the resurrection of both the saved and the unsaved. Those who are saved into 
eternal life and those who are lost in eternal damnation. I believe in the spiritual unity of 
believers in our Lord Jesus Christ. I believe in the creation of man by the direct act of 
God.  
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15.1 Definition  Church Body  
 
1. Active Attendee: 

     Are those who have attended a worship service or other event at OMCC within the 
last three (3) months.  Such residents shall be deemed as residents in good 
standing and entitled to all the privileges of OMCC.  This includes the right to 
participate in the deliberations of the church body and to vote on any proposition 
submitted to the congregation by the Board of Elders. 
 
2. Shut-in Residents: 
Are those unable by physical or mental disability, to attend or participate in the 
activities of OMCC.  Persons in this classification shall be residents in good 
standing and be accorded all the privileges of OMCC. 

 
3. Inactive Attendee:  
Those who are beyond a reasonable distance to actively participate in church 
affairs. To remain in good standing, such persons shall keep a current address on 
record and be in touch with the leadership at OMCC. 

 
4. Non-Attendee: 
Are those that have not attended any OMCC services or activities in the last (6) six 
months.   
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16 .1 Pastor al  Search Committee   

 
The Pastoral position at OMCC, being an employee will follow under the OMCC Articles of 
Incorporation, Constitution and any and all policies and procedures stated in the Church 
Handbook. 
 
The Pastoral Search Committee, being the Board of Elders, Chairman of the Deacon 
Board, along with 3 active Church attendees selected by the Church Body will seek out 
Pastoral candidates. Upon reviewing all applications from the Pastoral candidates, the 
committee will then select Pastoral candidates for further testing. 
 
 A minimum of 3 and maximum of 6 candidates will be selected for Pastoral testing. Upon 
completion of testing by said committee, those selected will be presented in person to the 
Church body during a regular Church service. 
 
Time will be allowed for those candidates to present themselves. 
 
Following those presentation services, the Pastoral Search Committee will make 
recommendation to the Church body, based upon Pastoral testing. A ballot vote from the 
Church Body for the said OMCC Pastoral position will take place. Absentee ballots will be 
accepted for such votes. The Pastoral Candidates are not being permitted to be present 
during this time. 
 
The candidate who receives 90% of the Church vote will then be invited to serve as Pastor 
of OMCC. They will be contacted by the Pastoral Search Committee and taken through 
their new role as Pastor of OMCC. He will then be required to sign the employee 
agreement on pageôs 17.4 and 20.1 of the OMCC Church Handbook.  
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17.1  Pastoral Testing  
 
1. Have you accepted Jesus Christ as your Lord and Savior?   John 3:16 

___________________________________________________________________ 
 
2. Do you believe that the ñBibleò is Godôs word?   2 Timothy 3:16 
     _____________________________________________________________________ 
 
3. Do you Hunger for and search in Godôs word?   John 5:39 

____________________________________________________________________ 
 
4. Do you believe in God the Father, God the Son and God the Holy Spirit?  

____________________________________________________________________ 
 
5. Have you read, and do you agree with the qualifications of a Pastor in Godôs Word?  

Ephesians 4:11, 1 Peter 5:2, Acts 20:28 and 1 Timothy 3:5  
____________________________________________________________________ 

 
6. Do you believe you are conforming to the will of God, becoming more and more like 

Christ in your life, seeking holiness?   Romans 6:1 thru 22, 1 Peter 1:14 thru 16 &  
     1 Corinthians 11:1 / Explain: 
_________________________________________________________________________
_____________________________________________________________________ 
 
7. Give your testimony in a brief description. 
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________________________ 
 
8. Why do you want to be the Pastor at OMCC? 
_________________________________________________________________________
_____________________________________________________________________ 
 
9. Do you believe God has called you to be a Pastor?  
_______________________________________________________________________ 
 
10.  Does your wife agree with your role as a Pastor?  
_______________________________________________________________________ 
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17.2 Pastoral  Testing  
 
11.  Do your children agree with your role as a Pastor? 
_______________________________________________________________________ 
 
12. If you become the Pastor, what is your vision for the future of OMCC? 
_________________________________________________________________________
_____________________________________________________________________ 
 
13. What changes has the Lord made in your life this past year? 
_________________________________________________________________________
_____________________________________________________________________ 
 
14. What percentage of your life do you perceive the Lord having control over, on a scale 
of 0% being none and 100% being all? 
_______________________________________________________________________ 
 
15.  As the Pastor you will be a spiritual example to be followed. Is there anything in your 
life that you would be ashamed of, if it were to be made known?  
Explain: _________________________________________________________ 
_________________________________________________________________________
_____________________________________________________________________ 
 
16. Do you have a specific sin that you continue to deal with daily? 
_______________________________________________________________________ 
 
17. Do you struggle with the disciplines of faith and confession of sin?  
_________________________________________________________________________
_____________________________________________________________________ 

 
18.  What are you not comfortable doing as a Pastor?   Explain: 
________________________________________________________________ 

 
19.  Do you believe you have control over your direct family?  ____________ 
If (NO) explain: _________________________________________________________ 
 
20.  Are you the leader in your home? 1Timothy 3:5___________________________ 
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17.3  Pastoral Testing  
 
21.  Do you lead your direct family in prayer on a regular basis? _________________ 
 
22.  Do you allow your direct family to participate in any ungodly activities? James 4:17; 
Ephesians 5:6-11          
_________________________________________________________________________
_____________________________________________________________________ 
 
23. What would be the main trait / characteristic that others would say in describing / 
defining you?  
_________________________________________________________________________
_____________________________________________________________________ 
 
24.  Do you have control over your tongue? Proverbs 21:23  
_______________________________________________________________________ 
 
25.  Do you desire to please God? 2 Peter 3:14 
_______________________________________________________________________ 
 
26.  Do you have a particular verse you wish to share? 
_______________________________________________________________________ 
 
27. Are you willing to serve and oversee the responsibilities and requirements as the 
OMCC Pastor?   
_______________________________________________________________________ 
 

Comments: 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
_________________________________________________________ 

 

 
These questions will assist the Board of Elders in seeking out a Godly leader at OMCC. We 
pray that God will lead us, as we seek out the individual God has set for OMCC. May God 
give you and us the guidance we need as we take these steps.  

 
Date: ______/______/__________ 
 
Name: _________________________ 

Revised Oct, 200 6 
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18.1 Pastor  Requirements  
 
The OMCC Pastor will be required to meet his obligations to Gods Church as stated in scripture. 

The Pastor will be a man of God, an example to his flock. 

 
ñPastor and Teachò    Ephesians 4:11; 1Timothy 3:2-5; Titus 1:9; 1 Peter 5:2; Acts 20:28 

He will be called by God and retain the spiritual gift to teach Gods word. 
 

ñAbove reproach; blamelessò   1Timothy 3:2; Titus 1:6 

He will be an example, a role model to others, having nothing in his life which would cause him to 
sin. He will shed himself of any improper behaviors. 

 
ñHusband of but one wifeò   1Timothy 3:2; Titus 1:6 

He will be loyal, living in a pure marriage relationship without adulterous relationships or attitudes. 
This does not prohibit single Pastors from serving. 

 

ñTemperateò   1Timothy 3:2; Titus 1:8 
One who is controlled by the Holy Spirit, not given to excess in any area, or in bondage to 

themselves or to the desires of the flesh. 
 

ñPrudentò   1Timothy 3:2; Titus 1:8 

He is one who is sensible and wise. He will give council, not quick, superficial decisions based on 
immature thinking. 

 
ñRespectableò   1Timothy 3:2 

He will live an orderly life, demonstrating the Christian behavior. 

 
ñNot Overbearingò   Titus 1:7 

He will be sensitive to others, not stubborn or self-centered, more interested in serving Christ than 
in serving himself.   

 
ñUprightò   Titus 1:8-9 

He will make objective judgments based on the sound principles of Gods word. 

 
ñSelf controlledò Titus 1:8 

He will exercise restraint over his own emotions, impulses and desires. 
 

ñHoly and Disciplinedò   Titus 1:8; James 4:17 

He will live a Holy life, separate from sin and set apart unto God. 
 

ñMature Foundationò 1Timothy 3:6; Titus 1:9 
He will not be a babe in Christ or a recent convert, having been a Christian long enough to 

demonstrate the reality of their faith, showing his walk with the Lord in all he does. He is stable in 
his faith, not hypocritical, teaching one thing and living another. 
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18.2 Pastor  Requirements  
 
ñNot given to drunkennessò   1Timothy 3:3; Titus 1:7 
He will not be a drunkard. Literally translated, they must not linger on the wine. This passage 

prohibits drunkenness among Gods leaders. 
 

ñNot Violentò    1Timothy 3:3; Titus 1:7 
Pastors are not given to physical violence or quick tempers. 

 

ñGentle, not Quarrelsomeò    1Timothy 3:3; Titus 1:7 
He will be kind and thoughtful, not quarrelsome or indulgent in selfish arguments.  

 
ñHospitableò   1Timothy 3:2; Titus 1:8 

He will share his blessings and his home with others. 

 
ñGood Reputation not Lazyò   1Timothy 3:7; Titus 1:8; Proverbs 15:19; Proverbs 6:9 

He desires the will of God in all he does. His integrity is such of respect. 
His character exhibits no hypocrisy. One who is motivated and does not demonstrate laziness. 

 
ñFamilyò   Ephesians 5; Colossians 3; Titus 1:6; 1Timothy 3:4-5; Proverbs 24:3&4 

He will manage his household, keeping his children under control with all dignity, not wild and 

disobedient. He retains respect with his family, and is recognized by them as the leader of his 
household, so that they are not disqualified in caring for Gods household.. He will lift Christ up as 

the head of his home and his wife above himself. 

 
 
It is understood, as an employee of the Church that said agreement is not a binding 
contract between either party. The Deacon Board has the authority with a majority vote, 
to dissolve this relationship, in the event it is found the Pastor is not fulfilling these afore 
mentioned Biblical obligation at OMCC. 
 
He would be taken thru Matthew 18 as required by scripture in order to restore such 
findings, prior to any dissolution between either party. Severance pay will not extend past 
(4) weeks. 
  
In the event said Pastor should remove himself from his responsibilities at OMCC he will 
give a (4) week notice to the Board of Elders. 
 
The Pastor will answer to the Board of Elders for all of his responsibilities and 
requirements as the Pastor of Oakland Mills Community Church. 
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19.1  Pastor Responsibilities  
 
1. Conduct Sunday Morning and Sunday evening worship services 
2. Support AWANA Program 
3. Conduct weekly visitations 
4. Baptisms ï when he is confident that the candidate has accepted Jesus Christ as their 
Savior. Assist in visiting candidates for baptisms 
  a. when requested 
  b. time permitting 
5. Conduct funerals for church members 
  a. may conduct them for others if asked 
6. Conduct special services as they arise: 
  a. Easter Sunrise Service 
  b. Christmas Candlelight Service 
  c. Maundy Thursday Service 
  d. any others that may arise 
7. Conduct weddings of church members if the couple meets the criteria established by 
the Church guidelines. 
8. Conduct the Prison Ministries, County Home, Nursing Home and Long Term Care 
Ministries. Pastor may request assistance. 
9. Marriage counseling for church members when requested. 
10. Visitation for hospitalized or shut-in church members. 
11. Take a minimum of 7 days paid vacation per year, with no carry over days into the 
following year. One additional Day will be credited on the Anniversary of employment each 
year. (i.e. if employed in September, credited in September of the following year.)    
12. Provide communion for shut-inôs at his discretion 
13. Participate in family nights, retreats, and conventions, conferences etc; these are for 
edification and to refresh his ministries. 
14. Pastor will be the moderator other than for Elder and Deacons meeting. 
15. Attend Deacons meetings 
16. Periodically attend all OMCC S.S. classes. 
17. Fill in as Sunday Ministries Coordinator, if the Church does not have one. Refer to 39.1 
of the OMCC handbook. 
18. Pastor will maintain permanent records of weddings, funerals and Baptisms. 
19. Pastor will oversee church library, approving all books, periodicals, video's and other 
material being made available in church's library. If an associate is chosen to maintain 
library, Pastor will supervise this person. 
20. Pastor will participate in and support VBS activities. 
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20.1  Pastorôs Hours of Service 
 

Office Hours:  

Mondays Off (Require) 
 Tuesday thru Friday 8:00 am ï 3:00 pm 

Saturday by appointment 

Sunday Services 9:00 am until finished 
Sunday Night Service 7:00 pm until finished 

 Weekly Ministries and Visitations as required 
 

Salary/ Benefit Package  

Reviewed annually by the Deacon Board and recorded in the Treasureròs report.  
 

The grand total may be divided into salary and housing allowance as requested by the Pastor and 
approved by the Deacon Board. The aforementioned salary will be reviewed once annually by the 

Deacon Board on the Anniversary of employment. 
 

Vacation Days  

7 days paid vacation will be allotted per year, with no carry over days into the following year. One 
additional Day will be credited on the Anniversary of employment each year. (i.e. if employed in 

September, credited in September of the following year.)    
 

Sundayôs off 

Out of the allotted employee vacation days, the Pastor will not be paid for more than (2) Sundays 
off in any given year, whether they are consecutive or not. The Pastor would give the Elders a two 

weeks notice if and when those Sundayôs are taken. The Church will bear the expense of finding 
the Pastors replacement, during those two Sundays. Additional Sundayôs off will be deducted from 

the Pastors wage at a rate of $150.00 per Sunday.  

 
Additional Compensation as follows  

Trip to Moody with wife; along with travel and room / Registration to Equip; along with travel and 
room / One Registration to a Menôs and Womenôs Conference; along with travel and room.  

 
Sick Days   

3 Paid Sick Days per year will be allotted with no carry over the following year, to be used on any 

day including Sundayôs. The Church will bear the expense of finding a replacement Pastor.  
 

I _________________________the Oakland Mills Community Church Pastor, agree to all of my 
Pastoral requirements under 8.4 thru 8.8, as well as the OMCC Church handbook. I have read the 

OMCC Church handbook and I am in agreement with all that is in it.  

Date:_______________/______/_______________                               
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 21.1  Pastor Emeritus   
 
           The term Pastor Emeritus is a term used by Oakland Mills Community Church to 
honor a pastor who has served OMCC a minimum of 10 years. This honor will go into 
effect at the time of retirement from the pastorate and from active ordained ministry. It is 
important to know that the word Emeritus has to do with being retired from active service 
while retaining oneôs title as an honor.  
 

When a pastor retires the Elders may choose to honor the retiring pastor with the 
title of Pastor Emeritus. This position is not a paid position, nor does it retain any pastoral 
duties or include any leadership roles within the church. The role is that of a regular 
attendee.  To choose to appoint someone as Pastor Emeritus, there must be evidence of a 
long and loving, mutually caring relationship. It is the congregationôs way of saying to the 
community that they love this person and are thankful for their time with them. Also, it is 
a gift to the retired pastor which says something special about them. 
 
     To avoid confusion the following matters are to be understood between the 
congregation, the church leadership and the Pastor Emeritus: 

                
1) that all pastoral relationships and responsibilities of the retiring pastor will end upon the 

effective date of the official presentation. 

  
2) that the retiring pastor will not be involved in the selection process of the next pastor, 

meaning that they will not be a part of the search committee. 
 

3) that the retiring pastor will not offer opinions or criticism about the life of the church or the 

performance of the new Pastor, Elders or Deacons. 
 

4) that the congregation will not call on the retiring pastor to do the functions of baptisms, 
counseling, weddings or funerals unless they have discussed the situation with the current 

pastor. Even then, the current pastor shall be the official overseer. 
 

5) even though the pastoral relationship has ended it does not mean that friendships must 

come to an end. Friendships are priceless and are to be preserved. The church attendees 
can be helpful by staying in touch and continuing to care for the Pastor Emeritus. 

 

The pastoral relationship is very important and deeply personal to the people in the 
church.  This relationship evolves through teaching, preaching, baptisms, funerals, 
communion, when a crisis occurs and through much prayer. In all these things there are 
elements of trust, confidence, admiration, affection, caring and loving.  Ending this 
relationship is often a traumatic time for the outgoing pastor, the leadership and 
congregation.  It is hoped that the above items will help during the process of saying 
ñgoodbyeò to the outgoing pastor.       
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22.1     Elder  
  

Each year in the first quarter, Oakland Mills Community Church will entertain Elder 
nominations. Two Sundays following nominations the church will conduct an Elder 
appointment.  Elders will be appointed as per the Articles of Incorporation, Constitution 
and any and all policies and procedures stated in the church Handbook, and be in 
agreement with such. 
  
However, after being nominated the nominee will be interviewed by the standing Board of 
Elders. The nominee will be required to present himself for examination the week after the 
nomination. 
  
The standing Board of Elders has the authority to deny any nominee. The Board of Elders 
will appoint the successful nominee.  
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22 .2 Elder  
 

1 Timothy 3:1 -7 
  
The one who would aspire to be an Elder should meet the expectations of 1Timothy 3:1-7 
. 
This person should not be a recent convert, but a person who has a teachable spirit, the 
ability to rightly interpret Godôs Word. ï 1Timothy 3:6 
  
Exhibit discipline in his life. ï Titus 1:8 
  
Have a good reputation with those in the church family and the community. ï 1Timothy 
3:7 
  
The appointed Elder should endeavor to assist the Pastor in his ministry to the church, 
assuming positions of leadership in the church body where teaching and preaching the 
word is required. ï 1Timothy 3:3, Titus 1:8 - The church family will be entrusted among 
the Elder Board as shown in the family directory. This will enable the Pastor to be able to 
avail himself of time for prayer and study, which will contribute to his ability to better 
meet the needs of the congregation.  Refer also to 1 Peter 5:2.   
  
The Elder should be hospitable. ï 1Timothy 3:2; Titus 1:8 
  
The Elder should manage his family in accordance with Godôs Word and require his 
children to be obedient. ï 1Timothy 3:2-5 and Titus 1:6 
 
The Elder will be considered an ex-officio member of the Deacon Board, with no voting 
privileges. Board of Elder meetings will not be a matter of open church business, but that 
of biblical council.   Acts 6:1 
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23 .1   Deacon   
 
Each year in the first quarter, Oakland Mills Community Church entertains Deacon 
nominations for the positions available.  Two Sundays following the nominations we have 
our deacon election. Deacons to be elected as per the Articles of Incorporation, 
Constitution and any and all policies and procedures stated in the Church Handbook, and 
be in agreement with such. 
 
However: after being nominated the nominees are to be ñtested.ò The Deacons not being 
re-elected will perform all testing. The nominees will be required to fill out a questionnaire 
and will be tested by the Deacons the week between the nomination and the election.      
 
If approved by the standing Board of Deacons, they will be voted on by the congregation. 
The standing Board of Deacons has the authority to deny said nominees. Those that pass 
testing and are elected will serve as a Deacon of the Church for the next two years, and 
cannot serve more than 6 consecutive years. They will then be required to take a 1 year 
sabbatical before being considered to serve as a Deacon again.  

  
 
 

Deacon Officers  
× Chairman 
× Vice Chairman 

 
The Board of Deacons will appoint by vote, at a regularly scheduled Deacons meeting, a 
Chairman and a Vice Chairman.   
 
Under all circumstances, and at any time, the Board of Deacons may exercise its own 
discretion in making such appointments immediately effective. 
 
 It shall be the duty of the Chairman to preside at all sessions of the organization and at 
all official meetings of the Board of Deacons. He shall sign, with the Vice Chairman, all 
official papers and perform all other duties pertaining to his office. 
 
 In the absence of the Chairman, or if for any reason the Chairman is unable to act in his 
official capacity, the Vice Chairman shall have the same authority and perform the same 
duties as the Chairman. 
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23.2 Deacon  
 

1 Timothy 3:8 -13; Acts 6:1 -6 
Likewise:   refers back to verses 1-7 where the qualifications for pastors are discussed.  
Paul is saying that the church needs to take as much effort in discerning the spiritual 
maturity and giftedness of her deacons as she does her pastors. 
 
Reverent:   Does the potential deacon have a proper sense of who God is?  Does he have 
a humble spirit?  Does he have a servantôs heart? 
 
Not Double -tongued:   Does he speak out of the side of his mouth?  Does he say what 
he means, and means what he says?  Is he consistent in what he says?  Can he be 
trusted to speak the truth, and do it lovingly? 
 
Not given to much wine:   Is he a man of self-control?  Do his personal habits distort or 
damage the cause of Christ?  Does he possess any addictive behaviors that would impair 
his ability to be a spiritual leader in the church? 

 
Not greedy for money:   What is the driving force in his life?  Does he spend an 
inappropriate amount of time in the pursuit of material things?  Can he see beyond what 
things may cost to consider whether or not they may further the cause of Christ in our 
church?  Does he give to the church in proportion to the blessings the Lord has bestowed 
upon him? 
 
Holdi ng the mystery of faith with a pure conscience:   Does he, to the best of his 
ability, try to live a life that is biblically sound?  Is he showing growth in his spiritual life? 
 
Be proved:   Is his faith an anchor in his life when the testing of life comes?  Does his 
faith ring true?  Can you describe his life as being Christ like? 
 
Wives:   Does the potential deaconôs wife exemplify godly character?  Does her 
relationship with her husband follow biblical guidelines for submissiveness as outlined in 
Ephesians 5:22-24?  Does he treat her in a manner consistent with Ephesians 5:25-33?  
Does she have a problem with gossiping?  Is she a woman of self-control? 
 
Husbands of one wife, ruling their children and their own houses well:   Is his 
personal life in shambles?  Would he be a good example for the church to follow? 
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24.1    Deacon Testing    

 
1. Have you accepted Jesus Christ as your Lord and Savior? John 3:16 __________ 
 
2. Do you believe that the ñBibleò is Godôs Word?   1 Timothy 3:16 _____ 
 
3. Do you hunger for Gods Word?   1 Peter 2:2 __________ 
 
4. Do you search in Godôs Word with diligence?   John 5:39 __________ 
 
5. Do you believe in God the Father, God the Son and God the Holy Spirit? __________ 
 
6. Have you read the qualifications of a Deacon in Godôs Word? 1Timothy 3:8-13 
_______________________________________________________________________ 
 
7. Do you agree with those qualifications?  ____________________________________ 
 
8. Do you believe you are conforming to the will of God, becoming more and more like 
Christ in your life, seeking holiness?  Romans 6:1 thru 22, 1 Peter 1:14 thru 16 &  
1 Corinthians 11:1 
_________________________________________________________________________
_____________________________________________________________________ 
 
9. Give your testimony in a brief description. 
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________________________ 
 
10. Why do you want to be a Deacon? ________________________________________ 
_______________________________________________________________________ 
 
11. Do you believe God has called you to be a Deacon? __________________________ 
_______________________________________________________________________ 

 

 
12. Does your wife agree with you becoming a Deacon? _________________________  
  
13. Do your children agree with you becoming a Deacon?  ________________________ 
 
14. How do you view the present leadership at OMCC? ___________________________ 
________________________________________________________________________ 
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 24.2      Deacon Testing  
 
15. How do you view the Pastor as the Shepherd at OMCC? 
_________________________________________________________________________
_________________________________________________________________________
___________________________________________________________________ 
 
16. Are you willing to serve 1 Corinthians 12: 4-7 and oversee one of the following?  
_______________________________________________________________________ 
 

a. Evangelism (AWANA,  missionaries, visitations) 
b. Exalt  (worship, music, drama, sound system) 
c. Edify  (men/women/youth conferences, potlucks) 
d. Educate (Sunday School, retreats, in home Bible studies) 
e. Equip  (church building and grounds, find places for people to serve) 

 
17. Will you be able to fulfill the responsibilities of a Deacon during and after worship? 
_____________________________________________________________________ 
 

a. pray with and for the Pastor 
b. open the service with prayer 
c. go over the announcements 
d. serve communion 
e. help count the money, turn off lights, close windows, pick up trash in the pews , 

etc 
 
18. How has your attendance been at the following events, please check if regular?  
 

a. Sunday School ___                     h.  Conferences____   
b. Church ___                                 i.  Prison Ministry  ___ 
c. AWANA ___                               j.   Nursing/ County Home  ___ 
d. Accountability ___                     k.  Church clean  up  ___ 
e. Prayer group ___                         l.   Sunday School picnic  ___ 
f. Bible studies ___                         m.   Super Bowl party  ___ 
g. Visitations ___                            n.  ____________________ 

 
19. Do you have a vision for the future of OMCC, please give a brief description? 
_________________________________________________________________________
_____________________________________________________________________ 
 
20. What changes has the Lord made in your life this past year? 
_________________________________________________________________________
_____________________________________________________________________ 
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24.3  Deacon Testing  
 
21. What percentage of your life do you perceive the Lord having control of? 
_______________________________________________________________________ 
 
22. What difference do you think your being on the deacon board will make: 
ü In your personal life?  ______________________________________________ 

 
ü In the life of our church? ____________________________________________ 

 
23.  As a deacon you will be a spiritual example to be followed. Is there anything in your 
life that you would be ashamed if it were to be made known?  
_______________________________________________________________________ 
 
24. Do you have a specific sin that you continue to deal with daily?  
_______________________________________________________________________ 
 
25.  Do you struggle with the disciplines of faith? 
  
ü Daily devotions (Bible reading; prayer)?  

___________________________________________________________ 
ü Witnessing?  

___________________________________________________________ 
ü Tithing?  ___________________________________________________________ 
ü Church attendance?  

___________________________________________________________ 
ü Confession of sins?  

___________________________________________________________ 
 

26.  Would you be comfortable helping people who respond to an altar call?  
_______________________________________________________________________ 
 
ü Leading them to the Lord?  __________ 
ü Leading them to victory over spiritual struggles?  _________ 

 
27.  Do you believe you have control over your direct family?  __________ 
 
28.  Are you the leader at your home?  __________ 
 
29.  Do you lead your direct family in prayer on a regular basis? __________ 
 
30.  Do you allow your direct family to participate in any ungodly activities Ephesians 5: 6-
11? 
_________________________________________________________________________
_____________________________________________________________________ 
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24.4 Deacon Testing  
 
31. What would be the main trait / characteristic that others would say in describing / 
defining you?  

_________________________________________________________________________

_______________________________________________________________________ 

 

32.  Do you have control over your tongue?   Proverbs 21:23 __________ 
 
33.  Do you desire to please God?   2 Peter 3:14 __________ 
 
34.  Do you have a particular scripture you wish to share? __________________ 
 
Deacons will choose or be assigned one of the 5 purposes of OMCC: Equip, Edify, Exalt, 
Evangelize, and Educate. 
 
These questions will assist the board of Elders in seeking out Godly leadership at OMCC. 
We pray that God will lead us, as we perform the responsibilities he has set forth in his 
word as a Deacon at OMCC. May God give you and us the guidance we need as we make 
these decisions?  
 
 
Date:______/______/__________ 
 
 
Name:________________________________ 
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25 .1   Secretar y   

 
The recording secretary at OMCC is an elected position. The election for said secretary(s) 
will take place annually in conjunction with the Treasurerôs election at OMCC.  
 
This position can be a shared position. These individuals must be regular attendees at 
OMCC and must agree with the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook.  
  
If however said secretary (s) can not perform his or her responsibilities as elected, the 
standing Board of Deacons have the authority to re-appoint said position at any given 
time. 
 
The recording secretary(s) shall keep an accurate record of the meetings held by the 
Board of Deacons. They may also perform such other duties as may be determined by the 
Board of Deacons. 
 
It is the acting secretary(s) responsibility to be aware of all said meetings held by the 
Board of Deacons. The secretary will confirm with the acting Chairman of the Board if in 
question about said responsibilities. During any and all meetings, the secretary shall act in 
such a way, so as not to hinder said meetings.  
 
Upon approval the acting secretary(s) recorded meeting minutes for any meeting will be 
distributed. They will ensure that one copy be posted on the bulletin board and one hard 
copy be kept on file, at the OMCC office. 
 
Sign:______________  Date:___/___/_______ 
 
Sign:______________  Date:___/___/_______ 
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26 .1 Treasurer   

 
This is an elected position, serving for one year, ñsee 38.1 elections.ò The Treasurer will 
be overseen by the Deacon Board, and will be in agreement with the Articles of 
Incorporation, Policies, Requirements, Provisions and Procedures located in the OMCC 
handbook.  
 
1. To attend all Deaconôs Meetings. To have the monthly income / expense report printed 

for this meeting and to go over this report. 
 
2. To pickup all money collected during the Sunday School hour and to post it. 
 
3. To count the Church Service or any other collection with one of the standing Deaconôs   
   and to post such funds in the Treasurers log. 
 
4. To go through all bills received and to pay them in a timely manner.  This is to include 

all missionaries funds paid out. 
 
5. To record all income and expenses either in the Treasurerôs log, or on the computer. 
 
6. To pay the Pastor weekly and, if necessary, to split up his pay so that his taxes may  
   be reduced. Prepare W-2 form at year end, and other forms necessary. 
 
7. To work with the Christian Education Coordinator and Sunday School Teachers, and  
   other ministries when ordering materials. 
 
8. To track giving by church family and supply them with a year end total. Note: Track by 

check or offering envelope. 
 
This is a one-year term with election in December. 
  

 
Sign: ___________________________ 

 
Date: ____/_____/_________ 
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27 .1   Assistant Treasurer    

 
This is a volunteer position, serving for one year, ñsee elections.ò The Assistant Treasurer 
will be overseen by the Deacon Board, and will be in agreement with the Articles of 
Incorporation, Policies, Requirements, Provisions and Procedures located in the OMCC 
handbook.  

 
1. The duty of the assistant treasurer is to fill in for the treasurer when there is a need to 
be absent from the church services. The assistant shall perform the same duties as the 
treasurer when called upon to do so.  

 
2. In the event the elected Treasurer can no longer perform their responsibilities during 

their term, the assistant Treasurer will assume such duties.  
 
In doing so, they will follow the same requirements as stated in 26.1 of the OMCC 
Handbook. 

 
The term of office is a one-year term, with elections in December. 
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28 .1   Christian Education Coordinator   

  
One who is in full agreement with all the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook.  
 
Once nominated, they will come before the Deacon Board, to be reviewed, prior to 
elections.  
  
1. Coordinate ordering Sunday School materials with the Sunday School   
   Teachers and the Treasurer. 
  
2. Find a teacher when a vacancy occurs.  Said teacher is to have signed a  
   ñstatement of faithò and to have taken the harassment training. 
  
3. Periodically visit various Sunday School classes. 
  
4. Coordinate Promotion Sunday. 
  
5. In charge of the Sunday School Picnic. Said picnic to be held in August; coordinate  
   with the Deacons, Elders and Pastor.  
  
6. To work with AWANA and promote attendance. 
  
7. To attend the following:  Church Council meetings, Deaconôs meetings as needed,  
   EQUIP/Sunday School Convention. 
  
8. To be the overseer of VBS, Childrenôs Church and Nursery. 
  
This is a one-year term with election in July. 
  
Name: ___________________________ Date: ______/_____/_________ 
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29 .1 Assistant Christian Education Coordinator  
 
One who is in full agreement with all the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook. 
 
1. The Assistant Coordinator will work closely with the Christian Education Coordinator to 
ensure our Sunday School remains a vital and productive part of our educational ministry. 
The assistant shall perform to the best of their abilities the duties of the Coordinator when 
called upon. 
 
2. The Assistant is to be committed to being in Sunday School. If the assistant knows they 
will be absent, the Coordinator will be informed. 
 
3. In the event the elected Coordinator can no longer perform, the full responsibilities set 
in place during their term, the assistant Coordinator will then take over such duties. In 
doing so, they will follow the same requirements as stated in 28.1 of the OMCC Handbook. 
 
This is a one-year term with election in July. 
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30.1 Head Usher  
 

Head usher shall be chosen by the Deacon Board as needed. Once a head usher has been 
chosen, they may choose others to assist. Those chosen must be in full agreement with 
the Articles of Incorporation, Policies, Requirements, Provisions and Procedures located in 
the OMCC handbook. 
 
Responsibilities: 
 

 Give out visitor and/or guest cards to fill out and put in collection plates. 
 Make guest feel welcome and comfortable 
 Seat visitors 

 Make certain visitors have a Bible, if not, give them one as a gift. 
 Ask active attendees in the Church to do the offering. Make certain that active 

attendees are lined up for such responsibilities during church service.   
 Ask an active attendee in the service to pray for the offering and make certain that 

the song leader knows who this individual is. 
 Make certain Pastor receives the guest cards. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

top 



Oakland Mills Community Church 
 

31.1 Greeter  

 
This is a volunteer position, and will be posted within the Church Bulletin every week. We 
consider those that agree with the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook, to have the ability to serve as 
an OMCC Greeter.  
 
 Greeters should stand at the main door prior to service, meeting and greeting those 
arriving and hand out Church bulletins. Once the service has begun, and you are certain 
there are no more arrivals; you may then attend Church service. 
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32.1 Song Leader  
 
The song leader position will be reviewed annually. They must be in full agreement with 
the Articles of Incorporation, Policies, Requirements, Provisions and Procedures located in 
the OMCC handbook. The choir in conjunction with the church body will make 
recommendations for the person filling this position. The recommended person will then 
be reviewed by the Deacon Board prior to assuming this position.  
 
Philippians 4:8 is the basis for the music ministries at OMCC. The song leader will lead the 
regular church service and any other OMCC fellowship. They will work closely with the 
choir in worship at all times. The song leader will make recommendations to the deacon 
board for the purchase of any music equipment and any major changes they plan to make 
in their routine during a service.  
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33.1 Teachers  
 
OMCC seeks only those who will share their spiritual gift to teach, as outlined in Eph 4. 
They must be in full agreement with the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook. Each teacher will be reviewed 
by the Christian Education Coordinator prior to teaching any class. The Christian Education 
Coordinator will provide guidance as needed. The teachers will report all inventory needs 
to the Christian Education Coordinator and keep their classrooms neat and trash cans 
emptied.  
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34 .1   Youth Leader  
 
One who is in full agreement with all the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook. 
 

1. This is a volunteer position. 
 
2. No one may serve as a youth leader who is not in good standing with the Oakland 

Mills Community Church fellowship. 
 

3. No one may serve as a youth leader who is not in agreement with the doctrinal 
position of OMCC and does not profess Christ as his or her Savior. 

 
4. No one may serve as a youth leader who does not receive prior approval of the 

Elder Board. 
 

5. Every youth leader(s) will be required to view the churchôs video on sexual abuse 
before they can become a youth leader. 

 
6. Every youth leader (s) is accountable to the Elder Board.  The board reserves the 

right to remove any leader who violates the trust the board places in them due to 
conduct that is unbecoming to a Christian. 

 
7. It is expected that the youth leader(s) will not allow themselves to be in a situation 

where they can be accused falsely or otherwise of inappropriate contact with any 
young person.   

 
8. Youth leader(s) shall determine what the appropriate attire should be, in 

accordance with OMCC guidelines. 
 

9. The church board reserves the right to report any conduct that is inappropriate to 
the local authorities. 

 
10. The youth leader(s) are expected to obtain the approval of the Elder Board   

           before any youth activity is scheduled away from the church.  
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34 .2 Youth Leader  
  
11. It is the responsibility of the youth leader(s), to set the spiritual tone of the   
      youth group. Every meeting or activity should include a devotional and  
      prayer.  
  
12. Youth leader(s) will update Elders regularly. 
  
13. Youth leader(s) is the overseer of any delegated leadership under them. 
  
14. Youth leader(s) must be a minimum of 21 years or older. 
  
15. It is recommended that the youth leader (s) should be the Sunday school teacher for  
     the High School. 
  
16. Youth leader(s) must meet with the youthôs parents at the beginning of each year   
     and gather personal information. 
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 35 .1   Youth Group  
 
1. No one shall present any teachings that are not consistent with the doctrinal  
   statement of Oakland Mills Community Church. It is the goal of our youth group to  
   ensure that our youth are saved and become spiritual minded and committed young  
   people. 

 
2. The youth group shall not function independently from OMCC.  It is accountable to   
   the deacon board for its activities and financial dealings.  Before any activity is  
   planned away from the church facilities, prior approval must be obtained from the  
   deacon board, and permission slips signed and turned in. 
 
3. The youth leader (s) reserves the right to discipline as it deems appropriate and  
   necessary, anyone who conducts his or herself in a manner that disrupts the harmony  
   of the youth group or poorly reflects the Christian values we preach, and teach, may  
   be removed from the youth group. 
 
4. Any young person who maliciously damages church property will be held responsible  
   for its repair or replacement. 
 
5. Any young person who acts inappropriately; by Christian standards towards another  
    person in the youth group or its sponsors, shall be held accountable to the youth  
    leader (s) and Elder Board who shall in co-operation with the youthôs parents,  
    determine what course of action shall be taken. 
 
6. No youth group shall assemble without the presence of its leader(s). 
 
7. All sponsors of the youth group shall receive prior approval by the Elder Board,  
    before assuming responsibility in the youth group. 
 
8. No youth leader shall be allowed to be alone with any of our youth on a one on one    
   situation without prior knowledge and approval. 
 
9. No one will be permitted to bring into the youth group any illegal substances such as  
   drugs and alcohol. Anyone caught doing it will be referred to the proper local  
   authorities. 
 
10. No smoking is allowed on our church premises or at any of our youth activities. 
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35 .2 Youth Group  
 
11. All who participate in our youth functions are expected to respect our youth  
     leader(s). 
 
12. Appropriate youth attire to be determined by youth leader(s). 
 
13. Whenever youth activities require the expenditure of money, it is the responsibility  
     of the teen or their parent to raise the money needed. 
 
14. There shall be no personal displays of affection (PDA). Kissing, touching etc. 
 
15. The youth groups monetary account shall be maintained by the church treasurer.   
 
The youth leader(s) shall be responsible for the youth group.  Any disciplinary actions 
deemed necessary shall be administered in an appropriate Christian manner as 
recommended by the Elder Board. 
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36 .1 Nursery Coordinator  
 

The Nursery Coordinator is a volunteer position and in full agreement with the Articles of 
Incorporation, Policies, Requirements, Provisions and Procedures located in the OMCC 
handbook. This person will make certain that our nursery remains a clean and safe place 
for the children attending OMCC. The Nursery Coordinator will work with the Sunday 
Scheduler to make certain OMCC has qualified workers in this area. When no one is 
available the Nursery Coordinator will fill in as the nursery worker.  
 
The Nursery Coordinator will make certain that no more than one youth would be allowed 
to assist in the nursery with the adult nursery worker. The Nursery Coordinator should 
carefully consider the staffing of the nursery workers. The ages for children attending the 
nursery is recommended 0-3 years. The Nursery Coordinator is subordinate to the 
Christian Education Coordinator. 
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37 .1 Childrenôs Church 
 

 

Purpose:   To minister to the children of the church a bible based lesson given in 
conjunction with the adult church service. Childrenôs Church is for children ages 3 years 
old-kindergarten. The Christian Education Coordinator would be responsible for overseeing 
the material for this worship time. The Christian education assistant, assigned for 
Childrenôs Church will provide week-to-week leadership, and scheduling of all volunteers. 
They will develop a quarterly schedule of all activities and assigned volunteer workers. 
Each volunteer will receive their Children's Church lesson packet 1-2 weeks prior to their 
scheduled Sunday for teaching. If a volunteer is unable to teach on their scheduled 
Sunday, they are to notify the Christian education assistant assigned for childrenôs church.  
 
This worship service is done during the Sunday morning church service. The children will 
be dismissed for childrenôs church as the congregation sings, ñJesus Loves Meò. The 
children and the volunteers go downstairs to the old basement for a message, craft, video 
and snack. Children will remain in the classroom until an adult family member or 
designated person comes down to get the child, unless otherwise notified. Childrenôs 
sermons may be conducted during the summer months.  
 

Any and all workers must be in full agreement with the Articles of Incorporation, Policies, 
Requirements, Provisions and Procedures located in the OMCC handbook.   
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38.1 Junior Church  

 
Junior Church is to teach children the importance of being in God's Word - learning the 
truths of God's Word - at a learning level they can understand.   
 
Junior Church is for children 2nd thru 6th grade.  They meet every second, fourth and 
fifth Sunday of each month during the message portion of the Sunday morning worship 
service - doing a Bible study for children of that age.   
 
Each study starts the second Sunday of September and continues until the last Sunday of 

August.  
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39 .1 Sunday Ministries Coordinator  

 
This person is in full agreement with the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook. 
 
The coordinator will gather information for the Church bulletin. This information will be 
used to construct the bulletin for any scheduled services. The information contained in the 
bulletin will come from the officers and directors of OMCC.  
 
Items to be included are: 
  
Songs for the worship service 
Deacon announcements 
Title of the message and verses 
A Schedule of workers: greeters, childrenôs church, nursery 
A Schedule of events for the next week 
A Schedule of upcoming events 
Special notes  
A message from the Pastor or leadership on the back of the bulletin 
Weekly tithe information 
 
This person is overseen by the Deacon Board and will work closely with the pastor. If no 
one is available to fill this position, the Pastor will fill in as the Coordinator. 
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40 .1 Sunday Ministries Scheduler  

 
This is a volunteer position. The scheduler is full agreement with the Articles of 
Incorporation, Policies, Requirements, Provisions and Procedures located in the OMCC 
handbook. They are responsible for contacting individuals to serve in the following areas: 
 

ü Nursery worker(s) 
ü Church Greeter(s) 

 
They are also to contact the person responsible for scheduling Childrenôs Church. 
The scheduler is to get a copy of the Childrenôs Church schedule from that person. 
 
Once the volunteers have been determined, the scheduler sets up a quarterly schedule. 
At the end of each quarter the scheduler is to contact all those who have served, to make 
sure they are willing to continue. 
 
Once the schedule is set, the scheduler makes certain that the Sunday Ministry 
Coordinator and Pastor has a copy of the quarterly schedule to be used for the Church 
bulletin. 

         
This person is overseen by the Deacon Board Chairman and will work closely with the 
Pastor. If no one is available to fill this position, the Pastor will fill in as the Coordinator.         
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41 .1 Communion Coordinator  
 
This person is in full agreement with the Articles of Incorporation, Policies, Requirements, 
Provisions and Procedures located in the OMCC handbook. 
 

Communion is offered:  
ü Maundy Thursday Service 
ü Christmas Eve Service 
ü First Sunday of each month 

 
This can be done by (2) or more people. They will ensure that communion is ready during 
these times and cleaned up afterwards. They will ensure that the Church has adequate 
supplies to perform communion (bread and grape juice), and turn all receipts in from the 
purchase of such, to the Church Treasurer for reimbursement. 
 
Communion is usually prepared the Saturday before communion; however it may be done 
prior to communion. The bread is cut into small pieces and placed in the two bread trays, 
covered, and then it is put in the refrigerator. The juice is poured into a special dispensing 
container. Then it is put into the communion glasses, which are sitting in a communion 
tray. Two trays are filled, and they are then put into the refrigerator. 
 
During communion the table in front of the podium will be the location for the (bread and 
grape juice). Remove all items sitting on it and cover the table with a communion cloth. 
Once the communion elements are put on the table, they are covered with another 
communion cloth. 
 
After communion is served the coordinator(s) will then remove the elements and 
communion cloths for storing. 
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42 .1 Library Associate  
 

This is a volunteer position. They are in full agreement with the Articles of Incorporation, 
Policies, Requirements, Provisions and Procedures located in the OMCC handbook.  
 

1. This person will be under direct supervision of OMCC Pastor.  
2. Organize all books, periodicals, videos, tapes and audiovisual equipment in an 

orderly manner.  
3. Be available to assist any church attendee needing assistance in locating 

information contained in the OMCC library.  
4. Periodically recommend to the Pastor outdated material, periodicals, damaged 

tapes or videos to be removed or replaced.  
5. Make recommendations to items that would be appropriate additions to the church 

library.  
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43.1 AWANA   
                                                               Overview  
 
                OMCC has had an AWANA program for over 20 years. This program is 
for children ages 3 through High School. They sing songs, memorize Godôs Word, 
play games and learn how to apply Godôs Word in their lives. Wednesday night is 
AWANA night at OMCC. 
 
AWANA Ministry:  II Timothy 2:15   ñApproved Workmen Are Not Ashamedò 
                
ñStudy to show yourself approved unto God, a workman that needs not be 

ashamed; Rightly dividing the Word of God.ò 
 
Age Groups (Clubs )  
 

Cubbies: for youth ages 3ï5 years old. This program requires parental 
involvement. 

 
       Sparks: Kindergarten through second grade. Handbooks provide the 
          opportunity for Bible memorization and other activities. 
 
          T & T (Truth and Training): Boys and girls in the 3rd thru 6th grades. 

They use handbooks to memorize Godôs Word, do projects, missions and to 
track their progress.  

 
Trek: Boys and girls in the 7th thru 8th grades. They have a handbook, 
which has a Bible Study and verses to memorize. 

 
J24/7 (Journey 24/7): Boys and Girls in High School doing Bible Study. 

            
            
            
            
            
            
            
            
            
            

                                                                                              
Revised    April, 2007  
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43 .2 AWANA   

  
The born-again Christian considering an AWANA leadership position must have a close 
relationship with God:   
  

 They must be guided by the Holy Spirit (Romans 8:14)  

 They must have personal bible study and a regular prayer life (II Timothy 2:15)  
 They must be faithful (I Corinthians 4:1-2)  
 Their entire life must be consecrated (Romans 12:1-2)  
 They must be faithfully involved in the activities of the church (Heb 10:24-25)  

  
The Christian leader must also exhibit certain characteristics in his/her relationship 
with other people: 
 
 Their character should be blameless (Philippians 2:15)  

 Their reputation should be good (Philippians 2:19-22)  
 They should be dependable (II Timothy 4:11)  
 Their attitude should be one of cooperation (Philippians 2:3)  
 Their dealings with others should be without partiality (I Timothy 5:21)  
 Their life must be exemplary (I Timothy 4:12)  

  
Finally a person in AWANA leadership should reflect certain personality qualities: 
 

 Humility (Romans 12:3; Colossians 3:12)  
 Energy and enthusiasm (Colossians 3:23)  
 Sincerity and genuineness  
 Patience (Colossians 1:11; II Timothy 2:24)  
 A sense of humor  
 Neatness  

 

 

 
 

 
 
 
 
 
 
 
 

Revised April 2007  
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43.3 AWANA  
 

AWANA Commander  
 
The AWANA Commander must be a regular OMCC attendee and appointed by Elder / 
Deacon Board annually. 

 
 

AWANA Director & Leaders  
  
Length of Service :  One year or until the end of April, whichever comes first.  
Commitment will be re-evaluated at that time. 
  
Reporting Responsibilities :  to your AWANA Commander or Director. 
  
Basic Function :  Under the guidance of your Club Director, work directly with clubbers 
through the use of the AWANA program to reach boys and girls with the Gospel of Christ 
and train them to serve Him. 
  
Basic Qualifications : 
 

 Believes in the Lord Jesus Christ and has a personal relationship with 
Him as both Savior and Lord. 

 Is a regular participant in the life of Oakland Mills Community   
                  Church or their home church with like beliefs. 

 Is willing, by the power of the Holy Spirit, to do his/her task with  
                  love, patience and by example. 

 Have a heart for the salvation for boys and girls and is willing to  
                  express that love by participating in the AWANA program. 

 Has a burden for lost souls of children. 
 A person with a consistent Christian testimony and Godly walk. 
 A humble person who is willing to do anything for the Lord. 

 
 
 
 

 
 
 
 
 
 

Revised April 2007  
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43.4 AWANA  
 

Leader / Worker  

 
Responsibilities :   
 

 Become familiar with the AWANA program. 

 Attend and complete the required Basic Training course for your  
          club. 

 Familiarize yourself with the AWANA Workerôs Manual. 
 Participate in each club night and each activity enthusiastically. 
 Comply and encourage clubbers to comply with all club standards. 

 Assist in keeping clubberôs personal record cards. 
 Take part in pre-session play to make it a safer and more rewarding  

          time. 
 As possible, assist in transporting children to club. 
 Work hard to make each game and handbook time the most  

          pleasant and profitable time for all clubbers. 
 Actively do your part to make council time meaningful to all boys  

          and girls. 

 Pray regularly for your clubbers and contact them outside of club. 
 Assist your Club Director in anyway he/she asks to make your club a   

          better place for reaching boys and girls for Christ. 

 Regularly attend Sunday School and Worship Services. 
 Attend annual AWANA Training Conference to improve your  

          leadership skills. 

 When you cannot be at club arrange for a substitute and notify your  
          Director as soon as possible.  

 
OMCC will pay for yearly registration of Awana conference. 

 

 
 
 
 
 
 
 
 
 
 
 

Revised April 2007  
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44 .1 Church Council  
 
1. Pastor 
2. Elders 
3. Deacons  
4. Secretary 
5. Treasurer 
6. Christian Education Coordinator 
7. Song Leader 
8. AWANA Commander(s) 
9. Sunday Ministries Coordinator 
10. Sunday Ministries Scheduler 
11. Childrenôs Church  
12. Youth Leader 
13. Ladies Aid (ex officio) 
14. Head Usher 
15. Womenôs Ministries 
 
Item 1.  Council meetings shall be held the second Saturday of January, April, July, and 
October. (Unless otherwise designated) 
 
Item 2.  The Pastor will serve as the moderator and minutes are to be taken by the 
church secretary. Chairman of the Deacon Board will act as the moderator if the Pastor is 
unavailable. (see Constitution 11.3) 
 
Item 3.  All members of the church council will maintain Christian standards of conduct. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Revised Oct, 2006  
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45 .1 Church Usage  
 
 When the church is being used for weddings and funerals by those who do not regularly 
attend the services of OMCC, the donation for church usage is to be paid separately from 
any remuneration paid to the pastor or officiating minister. 

 
When church musicians are asked to play for weddings and funerals at OMCC, 
remuneration is recommended and should be paid separately from the officiating minister, 
unless prior arrangements are made. 

 
1. Who may use the church?  

A. Regular attendee (church family) ï no charge  
B. Extended church family ï free will donation  
C. Those not part of OMCC  

(1)     $50.00 donation for upstairs or downstairs only 
(2)     $100.00 donation for using whole church 
 

If the Oakland Mills Ladies Aid is asked to help, an additional appropriate donation is 
expected. 
  

2. Rules for using the church:  
A. Capacity ï150 or less  
B. No alcohol or illegal drugs on church property  
C. No smoking inside the church  
D. Appropriate uses only: (i.e.), wedding, funeral, anniversary, family reunion 

and etc.  
E. Church building and grounds shall be left clean, all garbage and trash 

removed from premises, all dishes washed and floors swept.  
F. Setting up tables and chairs, then taking them down when finished; to be 

done by those using the church  
  

3. How to get permission to use the church:  
A. Contact the Pastor or a minimum of two Deacons  
B. Let the Pastor and Deacons know what the church would be used for, 

when, and how long.  
C. One or more church officers may elect to attend.  
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45 .2 Church Usage  
 

4. Payment will be by cash or check, no credit cards.  
A. If paying by check, checks are to be made payable to Oakland Mills 

Community Church. $25 fee for returned check  
B. Payment shall be made in advance to church officer.  

  
5. For use of church materials (Books, tables, chair and equipment)  

A. The above rules apply  
B. Those borrowing materials must sign them out ï form is on clipboard at the 

church, by the stairs going up to the original basement.  
C. There is no charge for using church materials, however, each item may be 

inspected upon return by a Deacon or the Pastor  
D. If the church materials are damaged the user will pay for said damage.  

 
  
 

 

 -------------------------------------------------------------------------------------------------- 
 

 Checkout Form for OMCC Property: 

OMCC does on a limited basis loan out books, tables, chairs and etc. This is 

done in accordance with policy #45.2 (5.A thru 5.D) in the OMCC Church 

Handbook. Please cut and leave a signed copy of this on the clip board or with 

the Pastor. 

Item:         Quantity: 

_______________________________________________________________

___________________________________________________________ 

 

Signature of person borrower:  _________________________________ 

 

Date Borrowed:   ______________________________________________ 

 

Date Returned & Inspected By:   __________________________________ 
 

 

 

 

 
Revised May, 2005  

top 



Oakland Mills Community Church 
 
46.1  Kitchen Committee  
 

      The Kitchen Committee routinely checks kitchen supplies to see if anything is  
      needed for upcoming events. 
 
      They shall seek the Deacon Board for direction when needed. Receipts for  
      supplies shall be turned into the Church treasurer for repayment. 
       
      The following is a list of events where supplies may be needed:  

V Family Night 
V Sunday Dinners 
V Weddings held at OMCC 
V Easter Sunrise Breakfast 
V Home Bible Study Group Meeting (usually held in July) 
V Vacation Bible School 
V Ladies Aid Ice Cream Social (usually held in August) 
V Thanksgiving Supper (held the Thursday night before Thanksgiving) 
V Christmas Soup Supper 

 
Supplies to ch eck are:  
V Condiments (salt, pepper, sugar, ketchup, etc) 
V Coffee and cold drinks 
V Cups, large plates, small plates, plastic knives, forks, spoons 
V Paper towels and napkins 
V Ice 
V Dishwashing detergent 
V Cleaning supplies 
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47.1   Music & Sound System  

 
Sound System: 
This position may be performed by one or two people. It is recommended that the Deacon 
Board understand the operation of the sound system. Those running the sound system 
shall have authorization to do so and be properly trained. The sound system shall be used 
for Christian based music within the Church and or on the Church property. Any 
contemporary music must have prior approval by the Deacon Board. Those person(s) will 
report any and all needs to the Deacon Board. 
 
Piano and Organist: 
This position may be one or more who is lead by the Lord to serve and provide their 
talents to the Church. If for whatever reason it is found that the Church body does not 
obtain this talent, the Deacon Board may seek out hiring such a person for a minimal fee. 
This may or may not apply, depending on the recommendations heard from the 
congregation. 
 
Praise band: N/A 
 
Choir: N/A 
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48.1   Church Cleaning  

 
Check List  

  
By: ______________________________________ Date: _____________ 
 Note: Trash bags, cleaning supplies, paper towels, and toilet paper are stored in the 

room behind the basement elevator.  Also, there are storage cabinets in the restrooms for 
extra paper towels and toilet paper. 
Please try to save trash bags by putting small amounts of trash into larger bags; put in 55 
gallon bags. 
  

Upstairs : 
Nursery:  _____empty trash _____dust _____vacuum 
Pastor's Office: _____empty trash _____dust _____vacuum 
1st & 2nd Grade: _____empty trash _____dust _____vacuum 
3rd & 4th Grade: _____empty trash _____dust _____vacuum 
Library/Multimedia: _____empty trash _____dust _____vacuum 
Elevator/Coat Room: _____empty trash _____dust _____vacuum 
Hallway: _____vacuum _____dust coat racks _____mop entryway 
   _____clean front doors _____straighten up tables 
Sanctuary:  _____Vacuum floor _____vacuum pews (once a month) 
   _____dust windowsills, piano, organ, podium furniture 
   _____clean communion table and entry doors 
Restrooms: _____empty trash _____fill paper towel and toilet paper holder 
  _____sweep and mop floors _____clean mirrors & sinks 
 Downstairs : 
 

Restrooms: _____empty trash _____fill paper towel and toilet paper holder 
  _____sweep and mop floor  _____clean mirrors & sinks 
5th & 6th Grade: _____empty trash _____dust _____vacuum 
(Furnace room) 
Large Room Area _____empty trash _____dust _____vacuum 
Kitchen Area  _____empty trash _____wipe countertops   
   _____sweep/mop floors  _____clean sinks 

New Basement Area _____empty trash _____wipe countertops  
  _____sweep floor _____clean sinks 
  _____dust piano _____clean glass in doors 
 Trailer :  
 

7th & 8th Grade _____empty trash _____dust _____vacuum 
High School  _____empty trash _____dust _____vacuum 
*Note: There is a vacuum cleaner in the trailer.                   Rev. 3/31/05  
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49.1 Conferences / Elections  
 
× Conferences :  
Any individual attending will pay upfront for conference tickets. The church will pay for the 
entire Equip registration fee for those that attend. 

 
× Elections : 
Christian Education Coordinator and Assistant: Nominate 3rd Sunday in June, elect 1st 
Sunday in July -Start 1st Sunday in August. 
 
Treasurer and Assistant: Nominate 3rd Sunday in November, elect 1st Sunday in 
December-Start 1st Sunday in January. 
 
There will be one month between the election and assuming position, to allow for proper 
training. 
 
Reference to Elders 22.1 thru 22.2  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised Oct, 2006  
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50.1 Special Services  
 

× Special Services :   
 

Funerals ï Pastor will officiate funerals services when requested. 
Baptisms ï Pastor is to visit candidate(s) to make sure they have accepted Jesus as their 
Savior. 
                   The process is as follows: 

1. Performed as needed.  
2. The Candidate, Pastor and one Elder go into the water 
3. Pastor may question candidate 
4. Baptism is by immersion 

 
Maundy Thursday Service is done the Thursday evening before Good Friday. 
                  The order of service is as follows: 

1. Open with Prayer 
2. Musical selections 
3. Message  20 ï 30 minutes 
  

Easter Sunrise Service 7:30ï8:00 am   
                   Order of service: 

1. Prayer, song, message, prayer 
2. Breakfast 8:00-9:00 am Sunday school starts 
3. After breakfast regular service 
 

Thanksgiving Fellowship:  6:30 ï 8:00 pm the Thursday before Thanksgiving.  
 
Christmas Eve Service - The start time varies from year to year.  
  

                                                 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised June, 2005  
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51.1 Youth Group Activity/Permission Slip  
  
To whom it may concern: 
  
As a parent/guardian, I do herewith give my permission for the minor listed on this form 
to participate in Oakland Mills Community Church Youth trip activities. 
  
I also herewith authorize treatment under the direction of any licensed physician of the 
following minor in the event of a medical emergency which in the opinion of the attending 
physician may endanger his/her life, cause disfigurement, physical impairment, or undue 
discomfort if delayed.  This authority is granted only after a reasonable effort has been 
made to reach me by telephone at the number listed. 
  
The undersigned assumes the responsibility of any costs connected with such treatment 
and hereby releases Oakland Mills Community Church from any liability therefore. 
  
Name of 
Minor: _______________________________________Relationship:___________ 
  
This release form is completed and signed of my own free will with the sole purpose of 
authorizing medical treatment under emergency circumstances in my absence of the 
minor participating in an OMCC youth event. 
  
Signed: _______________________________________ Date: _________________ 
            Circle one:  Father                Mother           Legal Guardian 
  
Address: ___________________________________ Telephone No#__________ 
  
Family Physician: ____________________________ Telephone No#__________ 
  
Specific Medical Conditions: _________________________________________ 
  
Other Emergency Contact Name: _____________________________________ 
  
Relationship: ________________________________ Telephone N0# _______________ 

  
 
 
 
 
 
 
 
 

Revised April 2005  
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52 .1 Event Proposal Form  

 
Step -by -Step Event Proposal Guide  

 
1. Please check the event calendar to see if there is an event on the date that you wish to 

hold an event.  Any  

potential conflicts may not be approved.  Conflicts may include: 
 Conflict with an event hosted by OMCC 

 Conflict with another event, or group of other ministry events sponsored 

by OMCC 

 Conflict of the best interests of OMCC and policies and procedures of the 

OMCC handbook. 
 

2. Please fill out the Event Proposal Form to the best of your ability.  Any supporting 
documents can be attached to the Event Proposal Form.  Your proposal should include at 

the very least: 

 
 Number of participants 

 What kind of event is it? (conference, speaker panel, etc.) 

 Where you wish to hold the event (at OMCC, a community center, etc.) 

 Budget and projected costs for the event 

 How is the event going to be paid for? (by church funds, sponsorship, etc.) 

 Potential sponsors 

 The time length of the event 

 Address all stakeholders / participants 

 Format of the event  

 Identify all speakers if any 

 How will this event benefit the church? 

 Will you need A/V equipment, use of the projector? 

 Will you require catering? 

 

3. Submit the Event Proposal application form to the Elder overseeing the ministry that will be 
sponsoring or it will affect.  The Elder will then specify whether or not you need approval.  

The Elder will share with the Deacon Board the proposal and wait for approval.  Expect the 
proposal not being approved immediately or in a short period of time.  Convening all the 

people involved will take time and effort.   

 
4. After the proposal has been approved by the leadership of OMCC, contact the Pastor 

(calendar), the Sunday Ministries Coordinator (bulletin) and the Webservant (website 
promotion) so that the Event can be posted and promoted within the church, as needed. 

 

5. Please note that these steps must be followed in order for an event to be approved.  There 
will be exceptions due to emergency matters, as those events will be considered as 

necessary. 

 

 
Approved January 2008  
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52. 2 Event Proposal Form  

 

PROPOSAL FORM 
1. Part One ï Event Information 

 
Å Please attach any additional proposal items with this form. 
Å Proposal must specify objectives of event and provide detailed description of activities, including venue and time schedule. 
Å Please check the event calendar to see if there is an event on the date that you wish to hold an event.  Any potential conflicts may 
   not be approved.  Conflicts may include: 

 Conflict with an event hosted by OMCC 

 Conflict with another event, or group of other ministry events sponsored by OMCC 

 Conflict of the best interests of OMCC and policies and procedures of the OMCC handbook. 
 

Type of Event (speaker, workshop, fundraising, etc) 

 
Event will be opened to public?  Yes       No   
 

Age requirement?    Yes     No    If, so?  ______________ 

Event Date & Time Event Venue (location) 

 Ministry (Sponsoring / Involved) 
 

Contact Person 

Aim / Purpose of Event                                                            Cost for attending?    Yes       No    
 
Benefits to the people / church 

 

Audiovisual equipment requirements?    Yes   Speakers / Presenters?    Yes   
 

Target Audience / Ministry (participants):  Select as many as needed 

                    Children            Adult            Teens            Seniors            Men           Women       
         
                    Singles            Couples            Fundraising            Other    ___________________________________ 

Budget (can estimate) 

Facility:  $ __________     Speakers:  $ __________     Food:  $ __________     Printing:  $ _________      
 
Supplies:  $ _________     Advertising:  $ __________     Misc. Expenses:  $ __________ 

                                                                                     Total Expenses:  $ __________ 
Signature of Applicant     Date of Application 
 
Phone Number                                                                           Email 
Part Two ï Approval 

Elder    Yes       No                                                                                  Deacon Board    Yes       No   
 
Name:                                                                                                              Date:   

 

 

 

Approved January 2008  
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53.1 Guest Speaker  

 
28  Therefore take heed to yourselves and to all the flock, among which the Holy Spirit has made 
you overseers, to shepherd the church of God which He purchased with His own blood. 29  For I 

know this, that after my departure savage wolves will come in among you, not sparing the flock. 
30  Also from among yourselves men will rise up, speaking perverse things, to draw away the 
disciples after themselves. 31  Therefore watch, and remember that for three years I did not cease 

to warn everyone night and day with tears.  
 

         Acts 20:28-31 (NKJV) 

 

Paul shares that one of the more important responsibilities for an Elder is to 
ñshepherd the church of God,ò to watch over and protect our congregation against 
the ñfalse teacherò and the dangers of false doctrine.   In order to complete the 
command handed to Elders from God, we must continually be doctrinally and 
biblically sound in our teaching and to be able to defend / guard the gospel. 
 

Procedure for Approving Speakers / Presenters  
 
Before any speaker / presenter is able to come before the congregation here at 
OMCC, they must be examined by the Elders, including the Pastor.  The speaker / 
presenter must achieve FULL acceptance by ALL of the Elders.  If there is ANY 
discrepancy or concern, the Elders will not approve such speaker/ presenter.  If a 
speaker is not already known to the church, a brief preliminary questionnaire may 
be used to find out his doctrine, affiliation, and experience in the ministry. The 
elders are further to ensure that all who minister the Word to the congregation, 
including outside speakers, share our fundamental convictions. 
All speakers / presenters and their material / subject matter will be held to the 
highest scrutiny to Godôs Word.  All material should be previewed and reviewed by 
the Elders for scriptural integrity.  Dates and times should be provided, as not to 
interfere with any function on the churchôs calendar. 
 
Use reliable sources for references, such as the office of IFCA International, that 
keep a file of available men and can supply brief résumés on them. Regional and 
church extension organizations can be contacted for any pertinent information.  
Caution must be used in contacting some referral agencies, Bible colleges, or 
seminaries, which may not share the convictions of OMCC. 
 
All aspects of the doctrinal statement of the church should be covered.  Special 
attention should be exercised on debatable issues, such as: the inspiration of 
Scripture, the security of believers, the extent of the atonement, spiritual gifts, 
dispensations and the timing of the rapture. 
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53.2 Guest Speaker  
 

There can be a love offering provided for the speaker / presenter following the 
conclusion of the engagement.  OMCC will provide funds to reach the $150 
honorarium plus what was garnered by the love offering, unless the love offering 
exceeds the $150 honorarium in that case, OMCC will not make up the difference. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Approved January 2008  
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53.3 Guest Speaker  
 

Guest Speaker Approval Form  

 
(This form can be used when planning an event with a guest speaker.)  

Please complete this form before issuing a formal invitation to a guest speaker. A formal invitation 

will not be given by OMCC before approval is given.  Please note that every form submitted 

can be accompanied by the speakerôs biography, curriculum vitae, or resume as well as 
a letter of recommendation.  Attach additional pages as needed.   

 
NAME OF GUEST SPEAKER: 
 
 
ADDRESS OF SPEAKER: 
 
 
DATE OF EVENT: 
 
BRIEF DESCRIPTION OF THE EVENT:  
Please include intended audience and anticipated attendance, location and any other pertinent information. 

 
 
 
 
 
BUDGETARY I TEMS OF CONCERN: 
 
 
 
CONTACT PERSON: 
Please include phone and email address 

 
 
Submitted by: ______________________                       Date submitted: _________________ 

 
Approved: _____________________        Date: _____________________ 

   

Conditions of approval: ________________________________________________________ 

 

 

 

 

Approved January 2008  
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54.1 Counseling  

top 
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55.1 Missions  
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56 .1   Premarital Counseling / Weddings  
 

We hereby set forth the following guidelines to be followed by our pastor or any officiating 
pastor using the church. 
 

1. We adhere to the Biblical model for marriage. Marriage is defined as a lifelong 
committed relationship between a man and a woman. 

 
2. A minimum of seven counseling sessions by both parties wishing to be married with 

our pastor is required.  Examples of such sessions would include the following 
areas of discussion. Christ and the church; Communication; Conflict Resolution; 
Budgeting; Commitment; Children etc. Additional sessions may be required as our 
pastor sees fit. 

 
3. Any couple being married at OMCC must have made a profession of saving faith in 

Jesus Christ. 
 

4. A minimum of a six-month engagement period is required before a wedding 
ceremony can be performed. (Pastor may waive the six-month period under special 
circumstances if approved by the elder board). 

 
5. The pastor is free to marry whomever he desires so long as he does not represent 

OMCC in a manner contrary to Biblical standards. Those couples who desire to be 
married must meet church policy 56.2 & 56.3. 

 
6. Since the normal struggles and pressures that confront any married couple are so 

great, we highly recommend that a mentoring couple from within OMCC be found 
to assist those being married. 
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56 .2   Premarital Counseling / Weddings  
 
 A mentoring couple shall consist of the following qualities:  mature in faith, married at 
least five years, proven stability in marriage. They are willing to come along side a newly 
married couple and mentor them as needed. 
 
Below are various Scripture texts on the subject of marriage.  While it is not an exhaustive 
list, they do serve as a reminder to us that God has put his seal on marriage. Marriage is a 
holy institution created by God.  It should never be entered into lightly, but with reverence 
before God and honorably before man. 
 
Genesis 2:18-25: Marriage is instituted of God, God made a helpmate suitable for Adam.  
And in Godôs sight they became one. 
 
Song of Solomon: Marriage is honorable in the mind of God and is given as the ideal for a 
love relationship between a man and a woman. 
 
Matthew 5:31-32; 19:9; Mark 10:11-12; Luke 16:18: All deal with the condition of divorce 
due to infidelity.  Except for the reason of adultery, there is to be no remarriage. One 
should carefully weigh these Scriptures in light of the ease in which divorce is granted 
today. 
 
Matthew 19:9: Indicates that remarriage of the innocent party is permitted, but not the 
guilty party. 
 
1 Corinthians 7:39; Romans 7:1-3: If one of the marriage partners dies, then the one left 
is free to remarry. 
 
1 Corinthians 7:10-17: If a man or woman is saved and their marriage partner is not, they 
shall not seek a divorce because their lifestyle is an opportunity for the Lord to reach that 
spouse. 
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56 .3   Premarital Counseling / Weddings  
 
Ephesians 5:22-31:   A husband is to love sacrificially, sanctify and cleanse his wife with 
the water of the Word, love his wife as his own body; nourishing and cherishing her as 
Christ loved the Church.  Wives are to submit to their husbands, respect, and honor them 
as the church does her Lord. 
 
1Timothy 3:2 & 12; Titus 1:6:   Leadership positions in the Church are to be held by 
husbands of one wife. 
  
1Timothy 5:8:  A husband is to provide for his wife and family. 
 
Hebrews 13:4: Marriage is honorable among all people and it is our responsibility to keep 
the marriage bed pure and confined to our home. 
 
1 Peter 3:1-7:  Husbands and wives are to love and respect one another.  Wives are to be 
submissive to their husbands with a gentle and quiet spirit, respecting him as her head.  
Husbands are to treat their wives with kindness and respect.  There is a difference in their 
roles, but there is no difference between them when it comes to their standing with God. 
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57 .1   Discipleship and Mentoring  
  
2 Timothy 2:2  ñAnd the things which you have heard from me in the presence of many 
witnesses, these entrust to faithful men, who will be able to teach others also.ò 
  
The ministry of fulfilling the commission of the Lord to ñmake disciples of all nationsò 
applies to everyone: men, women, and children.  While the ministry of preaching is a 
crucial part of the process of discipleship, without personal investment in the lives of 
individuals by individuals, maturity is stunted.  Consequently, the key to any ministry that 
will draw people into the influences of authentic ministry of the Gospel is personal 
attention through discipleship relationships.  

  
Although specialized ministries to women and children are important facets of the church, 
in reality, the most effective childrenôs ministry and womenôs ministry is to produce 
spiritual growth and maturity in men ñwho will be able to teach others [including their own 
children and wives] alsoò   
  
It is our primary consideration to develop Godly mentoring; 1 Peter 2 thru 3; The Elders 
will oversee Biblical discipleship and mentoring. 
  

1. Being a  Follower of God:   Micah 6:8  ñHe has told you, O man, what is good; 
And what does the LORD require of you? But to do justice, to love kindness, And to 
walk humbly with your God.ò 

 
2. Being a Leader in his family:   Colossians 3:19 -21  ñHusbands, love your wives, 
and do not be embittered against them.  20Children, be obedient to your parents in all 
things, for this is well-pleasing to the Lord.  21 Fathers, do not exasperate your 
children, that they may not lose heart.ò 

 
3. Being a Servant in the church:   Ephe sians 4:11 -13  ñAnd He gave some as 
apostles, and some as prophets, and some as evangelists, and some as pastors and 
teachers,  12 for the equipping of the saints for the work of service, to the building up 
of the body of Christ;  13 until we all attain to the unity of the faith, and of the 
knowledge of the Son of God, to a mature man, to the measure of the stature which 
belongs to the fullness of Christ.ò 
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57 .2   Discipleship and Mentoring   

  
4. Being a Witness in the  community:   Matthew 5:16  "Let your light shine 
before men in such a way that they may see your good works, and glorify your Father 
who is in heaven.ò 
 
5. One-on -One Discipleship:   When a man is able to connect with another man for 
an interdependent mentoring relationship the most solid growth will occur.  Most 
ideally, each potential spiritual leader ought to possess two one-on-one relationships:  
one with a more mature man who can mentor him, and one wherein he can be 
involved in being a mentor. 
 
Developing a menôs ministry in a church takes time and the hard work of investing 
oneôs life into others.  But it is not optional; itôs the plan that God has provided.  These 
same principles must be applied to ministries to women and children.  
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58 .1   Church Discipline  

  
ñMany people fail to make clear distinction between punishment and discipline, and there 
is a very significant difference between these two concepts. Punishment is designed to 
execute retribution for wrong done. Discipline, on the other hand, is to encourage the 
restoration of the one involved in wrongdoing. Punishment is designed primarily to avenge 
a wrong and assert justice. Discipline is designed primarily as a correct for the one who 
has failed to live according to the standards of the church and/ or society.ò* 

 

Passage Problem Procedure Purpose 
Matthew 18:15-18 

 
 
 
 
1 Corinthians 5 
 
 
 
 
 
2 Corinthians 2: 5-11 
 
 
 
 
 
Galatians 61 
 
 
 
 
2 Thessalonians 3:6-15 
 
 
 
 
1 Timothy 5:19-20 
 
 
 
Titus 3: 9-11 
 

The sin of a ñbrotherò 

(Undefined) 
 
 
 
Immorality 
Greed 
Idolatry 
Drunkenness 
Swindling 
 
Unnamed 
 
 
 
 
 
ñA sinò 
 
 
 
 
Laziness, gossip (busy 
bodies) 
 
 
 
An accusation against 
an Elder entertained 
without witnesses 
 
Divisiveness 

1.Private reproof 

2.Private conference 
3.Public announcement 
4.Public exclusion 
 
1.Corporate grief 
2.Removal from midst 
3.No association 
 
 
 
After sincere 
repentance 
1. Forgive him. 
2. Comfort him. 
3. Love him. 
 
Restore him 
1.As spiritual persons 
2.With meekness 
3.With reflection 
 
1. Take note of him. 
2. Keep aloof from him. 
3.  Admonish him ( as a 
brother, not an enemy) 
 
1. Need 2-3 witnesses. 
2. If sin continues, then 
rebuke before all. 
 
1. Give 2 warnings. 
2. Reject him, (as 

warped sinful, 
self-condemned). 

Restoration (to win 

ñyour brother overò) 
 
 
 
Restoration(5.5) 
Purification (5.7) 
 
 
 
 
Restoration ( 2.7) 
Protection (2.11) 
 
 
 
 
Restoration (2.11) 
 
 
 
 
Restoration (ñHe may 
feel ashamed.ò) 
 
 
 
Purification (So ñothers 
may take warningò) 
 
 
Protection  
(against division) 

*Carl Laney, A Guide to Church Discipline (Minneapolis, MN, Bethany, 1985) pg.79 
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58 .1 Church Discipline Flowchart        

                    

     You have first hand 
knowledge of sin in 
the body of Christ 

      

            

              

  If you let it goéé.   You deal with it     

              

  
He may not be saved 
(James 5:19-20) 

 
Reprove him privately 
(Matthew 18:15; Luke 
17:13) 

He listens You have served 
your brother and 
won him. 

  

       

           

              

  He continues to live 
in sin (1 John 1:1-6) 

  He continues     

           

      

Reprove him with 2 or 
3 witnesses (Deut. 
19:15; Matthew 18:16) 

He listens You have served 
your brother and 
won him. 

  

          

           

  
He may be chastened 
by God ( 1Cor. 11:30) 

         

    He continues     

           

      
Reprove him before the 
church (Matthew 18:17; 
1 Tim 5:20) 

He listens You have served 
your brother and 
won him. 

  

          

           

              

  God may take him 
(1Cor. 11:30; James 
1:14-15; 1 John 
5:16) 

  He continues     

           

   
"Disfellowship" him 
(Mat. 18:17; 1 Cor. 
5:5; 2 Thes.3:14-15; 
1 Tim 1:20) 

     

   He listens You have served 
your brother and 
won him. 

  

        

          

             

      He continues     

             

     
Turn away from him 
(Romans 16:17-19;  

2 Thes 3:6) 

He listens You have served 
your brother and 
won him. 
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59 .1 Sexual Harassment / Abuse  

 
× Sexual Haras sment / Abuse Reporting Procedure:  
The following steps will be used in reporting abuse or harassment occurring between staff 
and attendees of Oakland Mills Community Church, whether in or out of programs 
sponsored by the church. 
 

1.  Attendee reports incident to Pastor or Elder.  
3. Pastor and a Elder will meet individually with those involved.  
4. In the case of child abuse or sexual harassment, the proper authorities are 

notified.  
5. Staff attendee is relieved of all church leadership duties until the incident is 

resolved.  
 

In the event the staff attendee is cleared of all accusations; 
6. The staff attendee may resume all church leadership duties.  
7. Counseling with the pastor is available if desired.  
 

In the event the staff attendee is convicted of accusations; 
8. The staff attendee is permanently removed from all church leadership duties.  
9. Counseling with the pastor required.  
 

All teachers and leaders agree to take training not located in this handbook for such 
purposes. Such documents will be kept on file at the Church, for each person responsible 
and accountable. The Elder Board will oversee such training along with the Christian 
Education Coordinator. 
 

9.  It is expected that all leader(s) will not allow them to be in a situation     
    where they can be accused falsely or otherwise of inappropriate contact with any     
    person.   
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60.1 Communicable Diseases  

 
For the protection of all children, we cannot allow a child to attend the church 
nursery, Sunday school, AWANA program, Vacation Bible School, etcé, that 
exhibits any symptoms of a temperature, diarrhea, vomiting, questionable rash or 
head lice. 
 
In the event a child contracts a communicable disease and exposes the other 
children, notice of such exposure will be provided.  Parent will be notified by note, 
phone, or when they pick up their child from the church.  The deacon board shall 
be notified of such an incident by the leadership of the program that the child is 
attending.  The child will not be allowed to return until the proper amount of 
treatment time or period of contagious time has passed (24 hours after fever 
breaks and 48 hours for treatment of head lice). 
 
We have a nit-free policy.  If your child is sent home after finding head lice, we 
will inspect the childôs head on return to the church.  At least two members of the 
leadership overseeing the program attended will do the examination of any child.  
If any nits are visible, the child will remain under adult supervision, until the 
parents or authorized person arrives to take the child home.   
 
Should a child become ill during the time that they are at the church, said 
leadership will notify the parents immediately. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved January 2008 
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61.1 Revision Policy  
 

This Handbook is a living document in that it can be changed when a need arises.  
There is a process for making changes and the process is outlined on page 61.2 of 
the revision policy. 
 
However, there may be times when a special exception is needed to resolve an 
emergency situation. As of this writing, there are no policies in place to handle 
replacing someone that passes away, moves away or resigns. Therefore, the 
Deacon board along with the Pastor and Elders are putting in place this emergency 
clause: 
 

If a special circumstance, as mentioned above, should take place the above 
mentioned church leaders shall have the authority to appoint someone to 
take the place of the person that left. When it is time to elect someone to 
that position, the appointed person may seek that office or may choose to 
let someone else fill the position. 

 
There may be other unforeseen circumstance arise that require the Deacon board 
to take action immediately and that may not be covered in the Handbook. As long 
as they do not have anything to do with the Statement of Faith, the Doctrinal 
Statement of Faith, the Articles of Incorporation, the Constitution or the site 
Ownership said emergencyôs may be dealt with by the standing Deacon Board. 
 

 
 
 
 
 
 
 
 
 
 
 

Added to the Handbook April 20 07 
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61.2 Revision Policy  

 

Guidelines for Handbook Revisions 

 
The Handbook will have revisions from time to time. The following is a list 

of steps that are to be taken when making a revision. 
 

1. Spelling, punctuation or grammatical errors are to be shown to one of 
the Deacons. Then the corrections will be made. 
 

2. To add or change to existing items in the handbook: 
 

A. Mark the change(s) with a highlighter or colored pen. 
B. Give the page with the change(s) to an Elder or the Pastor. 
C. Pastor, Elders and Deacon Board will review said change(s) and, 

if approved, present changes to the Church Council at their next 
meeting for final approval.  If not approved, the Pastor or one of 
the Elders will notify the person that submitted the change(s) 
why they were denied. 

D. The Church Council will be responsible for making sure the 
changes are made in the attendeeôs handbooks. 

E. If changes are not approved by the Church Council the person 
asking for the change(s) will be notified by the Pastor or one of 
the Elders why they were denied. 

              
 
 
 

 

 

 

 

 

 

 

 

 

        
Added to the Handbook April 2007  
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62.1 Epilogue  
 
 
 For over 110 years, Oakland Mills Community Church has served its attendees with 
the love of Jesus Christ.  This service has expanded over the years by adding various 
programs (i.e. Awana) and ministries (i.e. Womenôs).  It was decided by this Deacon 
Board listed below that the church was in need of a compilation of processes and 
procedures that explains the details of each ministry and its operation. 
 
 Instead of relying on memory of former Elders, Deacons or volunteers and 
searching through prior deacon meeting minutes, this document will consolidate the 
efficient operation of Oakland Mills Community Church and promote growth in its various 
ministries. 
 
 Much work, study, reading of Scriptures and prayer has taken place in order for 
this handbook to come to completion.  We recognize the teachings of the Scriptures and 
trust in them as our only source of authority for beliefs and practices.  As with any 
document of record, this handbook is never ending. It will continue to change as Oakland 
Mills Community Church grows and adapts to the needs of the church family.   
 
 

ñNo prophecy of Scripture came about by the prophetôs 
own interpretation.  For prophecy never had its origin 
in the will of man, but men spoke from God as they 

were carried along by the Holy Spirit.ò 
 

2 Peter 1:20-21 
 
 
 

_________________ 
Pastor 

Hank Ledbetter 
 
 
 
 
___________     ___________     ___________     ____________     ___________ 
Lynn Whaley      Bob Johnston     Jack Edwards      Rick Moorman     Mike Garmoe 
Chairman    Vice Chairman 
  
 
 
 

Est. January, 2006  
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Addendum J -1   

Oakland Mills Community Church 
  

Addendum to Oakland Mills Community church Handbook, presented and 
established to said church by current Board of Deacons, on January 22, 2006 at Bi-
Annual Church meeting. 
  
Rights/Voting:  
  
 In accordance with section 14.1-Membership and section 14.2-Definition 
church Body this addendum will establish Rights/Voting by church members and 
church members only.  Such members may act and vote in various transactions 
and elections of church officers; Pastor and/or the removal of said officers and 
Pastor.  However no member under the age of (18) eighteen may vote. 
  
 Voting may be by voice vote or paper ballot as determined by the current 
Board of Elders. 
  
 All voting of the church members shall be in accordance with the guiding 
rules and principles as set forth in Robertôs Rule of Order, revised.  A copy of such 
document will be kept for reference in the OMCC library. 
  
 Special business (i.e.-encumbrance of church property, calling of Pastor and 
election of church officers) under any circumstances shall invariably be announced 
from the pulpit on (2) two successive Lordôs Day preceding any vote, and the 
particular object of each special business item be clearly stated in said 
announcement. 
  
Quorum:  
  
 Any congregational voting of Church business shall require a quorum, with a 
quorum being defined as the sufficient number of attending members. 
 Twenty-five (25) members of the church body as defined under OMCC 
Handbook Section 14.2, sub-paragraph 1 and 2 shall comprise said Quorum. 
  
Moderator:  
  
 Moderator for aforementioned Rights/Voting shall be one of the Elders, 
chosen by the Elders.  Section 22.1 of OMCC Handbook applies.   
  
  
 

Approved: January, 2007  
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